[image: Logo

Description automatically generated][image: ]

[image: ]
[bookmark: _Toc81328028][image: ] 

Application for the post of Head of School

	Name of Applicant:

	

	
	Closing date: Friday 18 September 2026 at 10.00am (UK) / 12:00 midday (Qatar)



Completing this application form

· Please complete all sections of the application form. It is an essential part of our selection process and the information you provide will help us to select candidates for interview. A copy of your completed form will be sent by RSAcademics to the school or other organisation making this appointment. Please note that you are not limited by the size of the answer boxes; they will expand
· You should upload your completed application form where directed on the online application portal 
· You will also be prompted to upload an international data sharing consent form, CV/résumé and a covering letter. Your covering letter should be addressed to Mr. Amin Makarem, CEO and Managing Director. Please make sure your letter explains your reasons for applying and is tailored to this role.  We recommend that your letter is no longer than two pages and it should cover:
· what attracts you to the position
· how you feel your experience, skills and personal qualities qualify you to take on the role
· any other specific content indicated in the candidate information
· Please upload all documents as PDF format and include your name in the title of each file


1. Personal Information

	Title: 
	
	Surname: 
	

	
	
	Forenames:
	

	Name by which you are most commonly known:

	

	Previous Surname(s) (if applicable):
	

	Contact number (Please remember to include the country code): 
If your application progresses, we may need to call you quickly to make arrangements. Please share with us the best number to reach you. 
	

	Alternative contact number (Please remember to include the country code):
	

	Email: 
Please check this carefully
	

	Nationality:
	


	Address:

	



	LinkedIn URL:
	

	Languages spoken: 
Please indicate level of proficiency
	




Note: Some e-mail accounts have high security settings so, to ensure we can respond to you, please make sure the domain “@rsacademics.com” is on your safe senders list. 



2. Education and Qualifications

School leaving and higher education qualifications
	School leaving qualifications

	Name of school(s) (or further education establishment) and country
(Secondary, senior or high school, or college attended)
	Dates
(mm /yyyy)
From / To
	Qualification and Subject 
(High School Diploma, A-level, IB)
	Grade/ Score
	Date Awarded (mm/yyyy)

	



	
	
	
	
	

	Relevant achievements/interests - Please feel free to share details of any achievements, awards, interests or activities undertaken during your time at school

	




	Higher Education: Undergraduate, Postgraduate and Teaching Qualifications

	Name(s) of University or other Higher Education establishment and country
	Dates
(mm/yyyy)
From / To
	Qualification and Subject
	Classification, grade or score
	Date Awarded
(mm/yyyy)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Relevant achievements/interests - Please feel free to share details of any achievements, awards, interests or activities undertaken during your time in higher education

	



Other qualifications
	Professional qualifications - Please share details of any professional award (certification/accreditation) that is required for you to do your role, e.g. AAT, ACMA, CIMA, CIPD, ICAEW, FCMA etc

	Provider of the course/qualification
	Dates
(mm/yyyy)
From / To
	Qualification and Subject 
(or course title)
	Date awarded 
(if applicable)

	

	


	


	


	



	Other training and continuing professional development - Please share details of any other short courses, training or continuing professional development courses which may be relevant to the role for which you are applying

	Training company or provider
	Date completed (mm/yyyy)
	Qualification and Subject
	Grade/Score

	

	


	


	



Publications
	Published work - Please include details of any relevant print, digital or audio media (e.g. academic publications, newspapers, magazines, websites, blogs, podcasts) you have written, recorded or contributed to.

	








3. Employment History
Starting with your current / most recent position, please provide details of your employment since leaving full-time education.  
Note: To satisfy the requirements for safer recruitment we need to ask for your full employment record. Please include every position taken since leaving full-time education and please make sure you include months and years as indicated. Any gaps between jobs or between finishing education and first employment should be added in Section 4. An incomplete listing of your employment record may impede your application.
	Current Position

	Dates of Employment
(mm/yyyy)
	Name and Address of Employer
(please include country)
	Job Title and (optional) brief summary of main responsibilities
Please do not paste in a job description but include some brief details about the scope of the role if you think that is not adequately conveyed by the job title. 

	From

	To
Leave blank if still employed
	
	

	
	
	
	





	If current (or most recent) employer is a school, please describe the type of school including age range, number of students, curricula followed, boarding, day, co-ed, any relevant affiliations/associations, etc.:
	

	Current base salary (please indicate currency):
	

	Other package details (please tell us about other elements of your compensation package, e.g. bonus, accommodation)
	

	Have you already given notice or left this role?
	If yes, please tell us the date on which this role ends or ended:
	

	
	If no, please tell us your notice period:
	

	Reasons for leaving or wishing to leave:
	



	Previous Positions – starting with the employer immediately before your current (or most recent) position

	Dates of Employment
(mm/yyyy)
	Name & Address of Employer (please include country)
	Job Title & Optional brief summary of main responsibilities
	Reasons for leaving
	Type of School* 

	From
	To
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	


	
	
	
	
	

	
	
	


	
	
	

	
	
	


	
	
	


* If this employer is a school, please describe the type of school including age range, number of students, curricula followed, boarding, day, co-ed, any relevant affiliations/associations, etc.

4. Gaps in employment
Please give details of any gaps in employment of longer than three months since leaving full-time education. For safer recruitment purposes you should list all gaps and failure to do so may impede your application.
	Start date
(mm/yyyy)
	Finish date
(mm/yyyy)
	Reason

	


	
	





5. Interests and activities 
	We are keen to learn more about you as an individual and would be interested in hearing about any volunteering activities, memberships of relevant organisations, and anything else that helps to build a picture of you.
Please tell us about your interests and activities outside your normal working day. Please do not repeat here information that is included in your letter of application. 

	










6. Other comments

	Are there any other comments that you would like to make about yourself or your application, or anything you would like the selection panel to know? You should not include information included in your letter of application covering letter.
It is often important to understand whether there are requirements relating to your family that need to be taken into consideration, such as the age of any dependents requiring education or the professional requirements of a partner.
You are not obliged to share this information at this time; however, if you wish to do so, please use the section below.
If you chose to disclose any Sensitive Personal Data at this point, please remember to provide your consent later when you are prompted upon application submission.

	




7. 
Referees
Please give the names and roles of the three people who will be your referees. 
IMPORTANT - References will only be taken up for short listed candidates. If you successfully reach this stage of the process, we will seek permission to contact your referees and to confirm that the information you have shared below has not changed.
	Referee 1 – Your current (or most recent) employment referee
Please complete the following form with details of the line manager from your current or most recent place of employment. For data protection reasons, you should only provide their email and telephone number if you have their permission.

	Name: 
	

	Current occupation/job title:
	

	Relationship:
Please share details of their professional relationship with you. 
Please include their job title at the time you worked with them.
	

	Employer:
i.e. the organisation where you were both employed when they had this relationship with you
	

	Is this person still working for your current (or most recent) employer? 
IMPORTANT: please note that if this referee is not currently working for your current (or most recent) employer, we will also need to verify your employment record with your employer.
	Yes/No (delete as applicable)


	Do you have permission from this individual to share their contact information at this time?
	Yes/No (delete as applicable)

	Email:
	

	Telephone: 
(please remember to include the country code)
	

	Comments:
Please share with us any particular instructions/approach we should follow when contacting your referee.
	



	Referee 2 – Your previous employment referee

Please complete the following form with details of your line manager from the employer immediately before your current (or most recent) position. Please remember that, for data protection reasons, you should only provide their email and telephone number if you have their permission.


	Name: 
	

	Current occupation/job title:
	

	Relationship:
Please share details of their professional relationship with you. 
Please include their job title at the time you worked with them.
	

	Employer:
i.e. the organisation where you were both employed when they had this relationship with you
	

	Is this person still working for your previous employer? 
By previous employer, we mean the employer immediately before your current (or most recent) position.

IMPORTANT: please note that if this referee is not currently working for your previous employer, we will also need to verify your employment record with your employer.
	Yes/No (delete as applicable)


	Do you have permission from this individual to share their contact information at this time?
	Yes/No (delete as applicable)

	Email:
	

	Telephone: 
(please remember to include the country code)
	

	Comments:
Please share with us any particular instructions/approach we should follow when contacting your referee.
	



Referee 3 - Please consider the following questions carefully before deciding which person to choose as your third referee.
	Q1. Are your first and/or second referees connected to roles you have held while working with children?

	Yes – jump to the form below
No – go to Q2.

	Q2. Have you ever worked with children on either a paid or voluntary basis?

	Yes - 
	IMPORTANT: as your first and second referees are not connected to roles working with children and you have worked with children in the past, this referee MUST be the person who was your employer (or volunteer leader) at the time that you worked with children. 

Please progress to the form below



	No - 
	Please progress to the form below



	Referee 3 (only fill this in once you have read the questions above)

Please complete the following form with details of your third referee. Please remember that, for data protection reasons, you should only provide their email and telephone number if you have their permission.


	Name: 
	

	Occupation/job title:
	

	Relationship:
Please share details of their professional relationship with. 
Please include their job title at the time you worked with them.
	

	Employer/Volunteer Organisation:
If applicable, the organisation where you were both working when they had this relationship with you
	

	Do you have permission from this individual to share their contact information at this time?
	Yes/No (delete as applicable)

	Email:
	

	Telephone: 
(please remember to include the country code)
	

	Comments:
Please share with us any particular instructions/approach we should follow when contacting your referee.
	



8. Other information
Working in Qatar
	1) Do you require a work visa to be employed in Qatar?
	Yes / No
(delete as appropriate)

	2) If you possess a work visa for this country or otherwise have the right to work in the country, please give details below, including of the applicability of this status to a new position:

	

	3. Has a country ever denied you an entry visa? *If yes please explain why below
	Yes*/No
(delete as appropriate)

	



Reasonable adjustments
	Do you require any reasonable adjustments to be made during the selection process because of a disability or other requirement? *If yes, please give details below:
	Yes*/No 
(delete as applicable)

	



Conflict of Interest
	Do you have any prior or current connection with the School? *If yes, please provide brief details below:
	Yes*/No 
(delete as applicable)

	



Safer recruitment checks
We adhere to the safer recruitment practices outlined in Keeping Children Safe in Education and are aligned with the standards and expectations of the International Task Force on Child Protection; we hold ourselves to a high standard of effective recruiting practices with specific attention to child protection.
Note: RSAcademics is a company registered in the UK. We therefore have responsibilities under UK legislation regardless of the location of the school and the nationality of an applicant. Where specific information is given for applicants from the UK, non-UK applicants should assume that an equivalent level of check or disclosure will be required.
Criminal Background Checks
The following are requirements of international appointments and will be required by the School before an appointment is confirmed:
· A police check from country of origin
· A police check from current country of residence which is less than six months old at the time of leaving the country and where available police checks from previous countries of employment
· Barring/Prohibition/Disqualification Checks: a review of registers and resources available in country of origin and current and previous countries of residence that can identify individuals who are not safe to work with children or who are prohibited or disqualified from teaching
Note for UK applicants: an enhanced DBS check from the Disclosure and Barring Service will be required. You will need to apply for a new disclosure, even if you already hold one. Alternatively, if you are registered with the DBS Update Service, you will need to provide your reference number and permission to undertake a search. 
Please note that the school may require police checks from every country where you have spent six months or more.
Where applicable, further information about the School’s child protection policy and practices and policy on employment of ex-offenders can be found on the School’s website.
	Additional Identification

	Please provide your teaching registration number (if you have one), e.g. a DfE Number:
Please also include the country of registration
	

	Date of birth
We do not require this information and you are under no obligation to complete your date of birth. However, if you are applying for a role in a country where a visa is likely to be required, this information will help us to assess your eligibility.
	



	Safeguarding disclosure checks
	Yes / No 
(please delete as appropriate)

	Are you on any country’s register e.g. the Children’s Barred List in the UK, of those disqualified from working with children, or are you otherwise disqualified from working with children.
It is a criminal offence in many countries for a person to apply to work with children if they are barred from doing so, and unlawful for a school to employ anyone to work with children if they are barred from doing so. 
	Yes/No

	Have you ever been referred to any country’s barring service, teaching regulation agency or any similar agency or authority?
*If yes, please provide details including outcomes
	Yes*/No

	

	Have you ever been subject to any disciplinary proceedings relating to safeguarding, safer recruitment or related areas or been subject to allegations in these areas? *If yes, please provide details including outcomes
	Yes*/No

	

	Have there been any Child Protection concerns/investigations about you in the past? *If yes, please provide details including outcomes
	Yes*/No

	

	Are you prohibited from being involved in the management of a school? *If yes, please provide details
	Yes*/No

	

	Is there any reason why you may not be suitable to work with children or vulnerable adults?  *If yes, please explain why
	Yes*/No

	

	Please list the countries in which you have lived for a period of three months or longer within the last five years, specifying the dates for each country. You should be aware that relevant checks or certification may be required for each of the countries in which you have spent more than three months.

	










Declarations
I confirm that this information is, to the best of my knowledge, true and complete.  
· I am aware that the role which I am applying may be exempt from legislation concerning previous convictions and that the school or organisation may therefore be permitted to ask me to declare all convictions and cautions (including those which would normally be considered ‘spent’) in order to assess my suitability to work with children.  If I am successful in being shortlisted for this role, I will be required to provide information about my suitability to work with children by completing a self-declaration form.  In the self-declaration form I may be required to provide details of all spent and unspent convictions and cautions. 
· I understand that, if successful, I shall be subject to the enhanced clearance and police checks, including international police checks, applicable in the country of employment or that form a part of the school or organisation’s recruitment process or conditions of employment. 
· I understand that, in addition to taking up references, RSAcademics and/or the school or organisation may undertake a search of social media activities and information available on the internet.
· I understand that RSAcademics and the School are authorised to obtain references and may approach my nominated referees as indicated above for information to verify suitability, experience or qualifications. 
· I understand that if I am currently working with children on either a paid or voluntary basis my current employer (or volunteer leader) will be asked about disciplinary offences relating to children, including any where the penalty is time expired (that is where a warning could no longer be taken into account in any new disciplinary hearing, for example); also whether I have been the subject of any child protection concerns and, if so, the outcome of any enquiry or disciplinary procedure.  If I am not currently working with children, but I have done in the past on either a paid or voluntary basis, then I understand that a previous employer (or volunteer leader) where I worked with children will be asked about those issues. 
· I understand that there may be restrictions on certain nationalities, and/or health conditions and/or age limits for the issue of visas/work permits and, while the employer will do everything in its power to obtain a visa/work permit, this may be outside their control. 
· I understand that making false representations either express or implied is an offence and could result in my application being rejected, or in summary dismissal if I have been appointed; also in possible referral to the police. 
· I acknowledge that RSAcademics will use information contained or referred to in this form for the purpose of processing my job application and as further set out in RSAcademics’ Privacy Notice. If I change my mind about how RSAcademics may process my data (by emailing dp@rsacademics.com) I understand this may prevent my application progressing.
· I understand that any offer of employment made by the School will be conditional on receipt of satisfactory references and medical report.

	Signed 
	



	Date
	







Please note, this application form will be deleted in line with the RSAcademics Data Retention Policy.

For office use only:


+44 (0)1858 467449 
info@rsacademics.com
rsacademics.com 	[image: ]
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