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Thank you for your interest in the role of Head of Burgess Hill Girls, a 
successful, thriving and influential independent day and boarding school for 
girls located close to the South Downs on the edge of Burgess Hill, just a few 
miles north of Brighton. 

The School educates boys and girls in the Nursery and girls only from 
Reception to the 6th form. The pre-eminent aim of the School with its 
excellent staff and facilities is to prepare girls to be “Tomorrow’s Women”.

The School is large enough to have excellent facilities and a strong offering – 
both academic and co-curricular – but small enough to know each and every 
girl and to help them develop as they grow and learn. 

The current Head, Mrs Liz Laybourn, is retiring after more than four years’ 
successful leadership of the School and more than 30 years dedicated service 
to the School.  The Governors are looking for a successor to replace her 
from August 2022. 

This is a great opportunity for an experienced leader to take the School to 
its next stage of development.  The ideal candidate will have the strategic 
vision, drive and energy to shape a School that continues to adhere to its 
ethos but is also broad-minded and forward-looking in its outlook. 

If this role excites you, and you believe that you have the necessary skills and 
experience, then we would be pleased to receive your application.

BURGESS HILL 
GIRLS. 
WELCOME

Dr Alison Smith

Chair of Governors



The School was founded in 1906 by Miss Beatrice Goode in Burgess Hill to 
provide a high-quality education for girls and moved to its present location 
in 1928 to enable the School to expand.  Ever since, the School has sought 
to achieve academic excellence and broaden its co-curricular offering and 
learning enrichment to ensure all pupils have great opportunities to thrive.  

Burgess Hill Girls comprises 14 acres of beautiful grounds combining open 
playing fields surrounded by natural woodland.  It combines buildings that 
date back to 1704, including Victorian and Edwardian villas, together with 
modern and contemporary facilities including a 320-seat auditorium. 

The School’s catchment area extends across Sussex with a few weekly 
boarders coming down from London.  It is well-connected by road (lying 
close to main roads such as the A23 to London and Brighton) and by train, 
just a few minutes’ walk from the town’s railway station with regular train 
services to Brighton and other towns on the south coast as well as to 
London and also Gatwick Airport station for international air travel.  The 
School also runs a comprehensive bus service throughout Sussex.  

OVERVIEW



Burgess Hill Girls has a singular commitment to the education and fulfilment 
of girls which goes back to its original founding ethos.  The School encourages 
pupils to be independent and autonomous in their approach to learning and 
study and its aim is for girls to leave as confident, assured and positive young 
adults with excellent interpersonal skills.  This is embedded and promoted in 
the School’s identity that places ‘Girls’ at the heart of its name and its Mission 
which is “To develop Tomorrow’s Women’.  The Mission is backed up by its 
core aims that are designed to equip pupils to lead a fulfilled and productive 
adult life in a rapidly changing world.  The School motto - “I am, I can, I 
should, I will” - is designed to inspire and empower young women, and it is 
underpinned by four values: ‘Spirit, Spark, Strength, and Success’. 

The School’s alumnus society is known not as ‘old girls’ but as ‘Bold Girls’.  
This starts as a learning enrichment and leadership programme in its Sixth 
Form and then continues as a network through each former pupil’s life.  

There are houses which in recent years have been renamed after leading and 
influential women from the 19th, 20th and 21st centuries – (Jane) Austen, 
(Emmeline) Pankhurst, (Emma) Watson and (Serena) Williams.

While the School is committed to promoting girls’ spiritual well-being, it is 
non-denominational and respecting of all faiths, especially those represented 
by the pupil body at the School including Christianity, Islam, Hinduism and 
Buddhism.  This approach reinforces the School’s belief in being a kind, 
welcoming and caring environment in which pupils can thrive. 

ETHOS



All girls seeking a place at Burgess Hill Girls are encouraged to attend one 
of the School’s open days.  In all year groups after Nursery entry is selective 
“to national average and above” and comprises age-appropriate assessments 
ranging from informal assessments for younger Pre-Prep and Prep School 
pupils to more formal entrance exams for new entrants seeking a place in the 
Senior School and 6th Form. The School also offers ‘Taster Days’ to enable 
girls to experience daily life at the School and meet prospective classmates. 

Entry assessments and exams usually take place in November and January 
before the September entry date. Girls seeking a place in the lower end of 
the School are assessed in an informal way while those entering from Year 
3 also take written papers and a copy of a recent School report must also 
be submitted.  Those entering the Senior School can do so for Years 7 to 9 
and assessment includes an interview, cognitive ability test and leadership 
tasks.  On a space available basis, girls can also apply for places at other times 
of year.  Transition from the Prep to Senior School is automatic subject to 
satisfactory academic performance.  Local feeder schools for new entrants in 
Years 7 to 9 include local state primary schools and prep schools including 
Great Walstead, Copthorne, Handcross, Cumnor House, and Brighton and 
Hove Preps.

There is scope for the School to expand its enrolment from its present 500 
or so, up to around 650. Most of the students are day pupils but there are 
around 52 boarders at the School.  Around 90% of these are from overseas, 
notably from countries in Africa and the Far East who board full-time.  

ADMISSIONS



Prep School Academic and Music Scholarships are available for Year 5 and are 
valid until the end of Year 8.  Pupils who applied for a Scholarship in the Prep 
School but were unsuccessful may apply for Year 7 Scholarships upon entry 
to the Senior School.  Each Scholarship provides a limited amount of fees 
remission (approximately £1,500 per annum).

Academic, Art, Drama, Music, Textiles and Sport Scholarships are awarded 
to pupils in Year 7 (11+), Year 9 (13+) and Lower Sixth (16+). Technology 
Scholarships are also available for those entering the Sixth Form.  Senior and 
Sixth Form Scholarships are valid until the end of Upper Sixth.

Bursaries are available for talented students for whom a Burgess Hill 
education would not otherwise be affordable.  These are awarded on a 
means-tested basis ranging from 10% to 100% but are subject to regular 
review of the family’s financial situation.

SCHOLARSHIPS 
& BURSARIES



The curriculum is designed to meet the needs of the present and future.  The 
curriculum comprises high standards of academic learning complemented by 
learning enrichment and a diverse range of co-curricular activities.

The Early Years Foundation Stage is taught in the Nursery for girls and boys, 
and in Reception, children have a daily maths and literacy session.  In the  
Main School the comprehensive curriculum is complemented by a range  
of expeditions and visits, both residential and day trips and various 
enrichment opportunities. The Higher Project Qualification is encouraged in 
the Senior School. 

At A Level, the normal curriculum is embellished by a range of extra 
subjects whilst the girls are expected to take part in the Extended Project 
Qualification. Recent students’ choices of EPQ subjects have been varied and 
have led to some truly excellent results and feedback. Learning enrichment 
includes leadership opportunities like academic mentoring, School Council, 
Speakers’ programme, and Duke of Edinburgh.  The School actively promotes 
STEM subjects and is also expanding ‘graduate apprenticeships’ with partners 
such as Google, Roche, Porsche and PWC.  

Girls have the chance to gain experience of working with younger pupils by 
coaching sport in the Junior School, helping younger children with reading, 
and working with tutor groups to develop charity initiatives.

The School achieves excellent academic results that are some of the highest 
in the county.  In 2020, 83% of GCSE grades were 9-7 (A*- A) and 85% of  
A Level grades were A* - B and 64% were A* - A.

A Level results – three year comparison

YEAR 2018 2019 2020

Percentage pass rate 100 100 100

Percentage A*-B 79 78.4 85.4

GCSE results – three year comparison

YEAR 2018 2019 2020

Percentage of 9s 22.5 27.6 34

Percentage of 9-8 49.6 54.6 64

Percentage of 9-7 74.7 76.6 83

Overall pass rate (%) 99.5 99.3 100

This academic success reflects the expert teaching, nurturing and supportive 
environment that enables girls to achieve such outstanding results, small 
class sizes (typically not more than 20) and the ‘valued added’ it provides to 
enhance each girl’s achievements.  This is demonstrated through the Durham 
University’s CEM measurement which shows that girls at the School achieve, 
on average, 1-2 grades higher than the level expected for their ability.  The 
School also provides learning support to those who need it.  

Students who enter Burgess Hill Girls Sixth Form do so as highly ambitious 
young women with a diverse set of higher education aspirations. The size 
of the Sixth Form lends itself to a personalised approach enabling the Sixth 
Form team from day one to explore all options available to the students, 
ensuring the best decisions are made.  

Students leave Burgess Hill Girls to take up places at Oxbridge, Russell 
Group Universities, universities that excel in specific subject areas, Art 
Foundation courses and creative courses such as at RADA.  More recently 
some have explored the technical route offered by increased apprenticeship 
opportunities as well as internships with successful design and business names.

Information is also readily available on relevant undergraduate scholarships 
such as the Institute of Mechanical Engineers and the School has successful 
partnerships with local employers including British Airways and Ricardo.

CURRICULUM & LEARNING
The School holds vocational extra-curricular clubs and relevant co-
curriculum opportunities to support medical, legal and veterinary applications.  
These provide valuable insights into these professions and offer leadership 
opportunities for interested Sixth Formers.

Students are actively encouraged to spend part of their summer holidays in 
the Lower Sixth (or before) involved in activities and work experience to 
enhance their applications.



The School’s approach to pastoral care is based on a combination of: 

• Setting high expectations of behaviour with strong and positive 
relationships between pupils and staff.  

• Strong individual care within a welcoming and supportive environment 
and a sense of belonging that helps each girl to have a fulfilling experience 
throughout her time at the School.  This is borne out in the School’s 
approach which is to foster ‘a unique community where every child is 
known and knows this to be the case’.

• Creating a partnership between the School and its staff with parents so 
that each pupil has as positive and happy experience at the School as  
they can. 

• Boarding provision that aims to create a welcoming family atmosphere in a 
number of boarding houses located close to the main site.

The School aims to help girls navigate and take advantage of being a woman 
in the 21st century and organises programmes of outside speakers on issues 
such as sex education including sexual consent, and also sustainability and 
climate change.   

The pandemic has disrupted the whole educational sector, but the School 
and its staff have worked hard to ensure the whole School community feels 
reassured and supported.

Further support and sense of community is created through the house 
system.  There are regular interhouse competitions creating friendly rivalry in 
sport; public speaking/debating; chess; performing arts; and Founders’  
Day Challenges. 

The School has a fully qualified nursing team and medical centre. 

PASTORAL CARE 
& BOARDING



SPORT:
There are six highly qualified, inspirational and enthusiastic teachers who 
are supported by a number of specialist sports coaches.  Sports choices 
include athletics, tennis, hockey, netball, football, trampolining, cross-country, 
badminton, volleyball, rounders, cricket and canoeing. There is an extensive 
fixture programme for all age groups, with opportunities to join overseas 
sports tours and all girls take part in regular PE sessions.  Some sports are 
taught as lunchtime clubs as well as forming part of after-school sports 
sessions. The School achieves excellent GCSE and A Level results in Sport. 

Students not only learn to develop their core skills but also the importance 
of working in a team and learning skills such as leadership, sportsmanship,  
co-operation and discipline.

MUSIC: 
The School has excellent provision for music ranging from regular School 
performances, community concerts and national competitions. The curriculum 
covers a broad range of music, from Western Classical to Contemporary Pop, 
taking in World genres and music for Media and Screen. Through these areas, 
students develop creative and technical skills as well as cultural awareness.  
Music is available as a subject choice at both GCSE and A Level. 

More than 200 girls have instrument lessons from the School’s team of 
visiting music teachers.  There is a wide range of co-curricular musical groups 
on offer including choirs, orchestras, a jazz band, an African drumming group, 
and string, woodwind and brass chamber ensembles to suit all abilities.  Some 
girls form their own ensembles and bands and there is a ‘Glee Club’. 

DRAMA:
Drama is both part of the curriculum and also a popular co-curricular 
activity.  There is a Drama Club for pupils in Years 7- 9 and pupils can also 
opt for speech and drama lessons.  All pupils have the opportunity to take 
part in School productions and there is a Lighting and Technical Theatre 
Club for those who prefer to get involved in the technical aspects of drama 
productions.  Drama is also available as a GCSE and A Level subject.  School 
plays and productions have included Macbeth, Les Miserables and Chicago.  
There are also regular theatre trips and an annual Inter-house Performing 
Arts competition which involves girls from Years 7 to Upper Sixth.

CLUBS & SOCIETIES:
There is a wide range of clubs and societies on offer in addition to all levels 
of the Duke of Edinburgh Award and many girls also get involved in a range of 
volunteering activities that support the local community. 

CO-CURRICULAR



The Executive Senior Leadership Team comprises the Head, the Bursar, and 
the Head of Prep School. 

The Senior Leadership Team comprises the above plus the Assistant Head 
Pastoral, Assistant Head Academic and Head of 6th Form. 

The Governing Body consists of between 10 and 15 Governors from a range 
of backgrounds, enabling them to bring different insights and experiences. 
They meet four times per year and there are additional meetings for various 
sub-groups/committees including Resources, Education, Welfare and Boarding. 

Burgess Hill Girls has been regularly inspected.  The last full inspection was 
undertaken in 2014 and a compliance inspection took place in 2018.   These 
reports can be found here.

LEADERSHIP & 
GOVERNANCE

https://burgesshillgirls.com/about-us/inspection-reports


The School is in sound financial health and continues to operate without 
the need to resort to borrowings of any kind. The School was well-placed 
to weather the Covid 19 financial storm due to its policy of retaining cash 
reserves to cater for such eventualities. In order to help the parent body, 
Burgess Hill Girls discounted the fees for the summer term 2020 and did 
not increase the fees for 2021.  This was in addition to purchasing three 
properties over the last two years as part of its long-term acquisition plan.  
For the financial year 2021-22, the School is aiming to make a surplus, whilst 
carrying out several major refurbishments to School facilities.

The School continues to invest in facilities.  It has recently purchased some 
local properties that will enable it to grow and develop new facilities whilst 
expanding the campus size. This summer’s upgrades include a complete 
upgrade of the electrical provision, a refurbished kitchen and commencement 
of the refurbishment of the main boarding house.  Cameras have been 
installed in classrooms to permit more virtual learning, building on a 
successful legacy of virtual and remote learning provision achieved through 
the lockdown.

FINANCE



The alumnus society is known as ‘Bold Girls’ and holds a number of events 
to bring together former pupils of the School.  Its name embodies the ethos 
of the School and former pupils often lend their insight and knowledge and 
encourage the next generation of Burgess Hill pupils about opportunities in 
higher education and the workplace.  

The School has a number of well-known former pupils including Hollywood 
actress Greta Scacchi; TV presenter Holly Willoughby; and former England 
women’s international cricketer, Caroline Atkins. 

ALUMNUS



A successful and well-received new School identity has been in place since 
2016.  This refreshed identity included its slightly changed name (‘Burgess Hill 
Girls’).  The School has outsourced its marketing to an external consultant 
which has produced excellent results. The School is currently trying to widen 
its recruitment pool, looking to the south London market in particular for 
additional pupils. Community involvement is strong with various initiatives 
including a Carers’ Day; an OAPs’ Christmas Party; campaigning for and 
contributing towards a new local pelican crossing on a fast and busy road 
near the School that the whole community has benefitted from as well as 
girls travelling to school on foot.  The School’s facilities are also hired out, 
especially in holiday periods.

BRANDING & 
MARKETING



SALARY & 
BENEFITS
A competitive remuneration package is available for this role.  The salary 
will be commensurate with experience for the right candidate.  There is also 
the possibility of accommodation in a four-bedroom house and also private 
medical insurance as well as a pension plan, since the School withdrew 
from the TPS in Sep 2019.  The School offers fees remission of 33% for any 
daughters of the appointed Head (or sons attending the School’s Nursery). 



KEY QUALITIES
• A strategic thinker, able to see the big picture; but with an eye for and 

understanding of the day-to-day detail

• An outstanding communicator; a confident and able public speaker; 

• A first-class listener;

• A people person with the necessary soft skills to engage and build 
relationships with the Burgess Hill Girls community;

• An ambassador, able to promote the School and its vision at home  
and abroad;

• Confident in handling difficult situations with the right balance of 
sensitivity, diplomacy and firmness;

• Critically self-aware and reflective;

• A thorough understanding of the business needs of a school and the 
controls and reports to promote adequate profitability.

The successful candidate will also be able to demonstrate the following:

• A thorough understanding of Safeguarding and Child Protection issues, 
putting the care and safety of the students above all

• A strong, but collegiate leadership style;

• A confident and reflective decision maker;

• Excellent planning and organisational skills;

THE  
OPPORTUNITY

• An ability to develop and nurture staff;

• A proven track record in driving and managing change;

• Able to delegate appropriately whilst holding people accountable;

• A good understanding of budgets, financial controls and regulatory 
frameworks;

• Experience and/or understanding of boarding and the recruitment  
of boarders;

• Experience and/or understanding of an all-through school.

PERSONAL QUALITIES
• Warmth and openness; a sense of humour;

• Drive and determination; energy and commitment;

• The ability to work quickly and effectively under pressure;

• Flexibility and adaptability;

• Resilience;

• An ability to reflect critically on their role and their performance.



STRATEGIC LEADERSHIP
• To lead the School, developing the overall strategy for its future with the 

Governors, and giving strategic leadership and management of the whole 
School across the Nursery, Prep and Senior Schools;

• To be responsible for the academic life of the School, the development and 
maintenance of the highest possible standards of teaching and learning and 
the provision of a rich and balanced curriculum for girls at every age;

• To be responsible for the pastoral life of the School and the safety and 
well-being of each child;

• To be responsible for the cultural, moral, social and spiritual development 
of each girl, providing a wealth of relevant co-curricular activities which 
will inspire and challenge pupils of all ages;

• To maintain and build on relationships with local independent and state 
school preparatory/junior Heads;

• To engage with Heads of other independent and state schools, being aware 
of broader educational issues;

• To produce an annual report on the School’s achievements and success in 
delivering the Strategic Development Plan for the Governors; 

• To further identify and promote existing projects and partnerships with 
maintained schools and community groups.

• To develop broad links with industry to enhance the academic provision 
and careers opportunities

STAFF
• To recruit and retain high-quality, well-qualified and professional teachers 

who are enthusiastic and committed to working within the School’s ethos;

• To nurture and develop the SLT; to oversee their appraisal  
and development; 

• To oversee the appraisal and professional development of the teaching 
staff; to support the SLT in their appraisals of staff;

• To give advice, encouragement, support and constructive feedback to 
teachers and support staff and to ensure their well-being.

PUPILS/PASTORAL
• To be responsible for the safety and security of all pupils at all times;

• To oversee, promote and develop the pastoral system throughout the 
School and to monitor the pastoral care and well-being of all pupils;

• To oversee the care and management of the girls’ behaviour;

• To have an oversight of the care, safety and development of the boarding 
community;

• To support and actively encourage a wide variety of co-curricular activities 
and out-of-school events for pupils.

ACADEMIC 
• To ensure that all girls achieve their own academic and educational 

potential and strive for the highest standards within a framework of 
achieving a balance in their lives; 

• To monitor the appropriateness and effectiveness of the curriculum; 

• To oversee and monitor the effectiveness of the School’s teaching and 
learning, assessment and reporting;

• To lead the academic life of the School by example, with some teaching to 
be agreed by Governors.

ROLE  
DESCRIPTION



MARKETING & RECRUITMENT
• To build on and further develop the School’s reputation and profile locally, 

nationally and internationally; to build on and further develop strong 
relations with former pupils;

• To play an active part in the recruitment of pupils both nationally  
and internationally;

• To lead the recruitment and admissions process for all pupils;

• To ensure that the School is well-publicised, particularly within its 
catchment area;

• To support and promote the Bold Girl organisation. 

INSPECTION
• To prepare for inspections, with due attention to Compliance and 

Regulatory Requirements and systems for monitoring teaching, learning 
and assessment;

• To ensure that the School has, and maintains, a system for regularly 
reviewing and updating its self-evaluation and Strategic Development Plan 
with regard to School improvement and inspection.

PARENTS
• To be approachable and, within reason, be available to meet parents and 

prospective parents as appropriate;

• To be a visible presence around School and, within reason, whenever 
possible meet parents informally.

GOVERNANCE/BURSAR
• To ensure, in collaboration with the Bursar, that all School policies and 

procedures are compliant and approved by Governors;

• To ensure, in collaboration with the Bursar, compliance with all regulatory 
and legal requirements pertaining to the safety and well-being of children, 
employment of staff and the School’s charitable status and to ensure 
effective training programmes as required;

• To attend the regular Governors’ Board meetings and regular committee 
meetings, presenting specific reports as required;

• To have a sound understanding of the financial/business management of 
the School;

• To consult with the Bursar and jointly advise the Governors on guidelines 
for the annual budget; 

• To report to the Chair of Governors items of immediate importance, such 
as a serious accident or illness, the suspension of a teacher or pupil;

• To keep the Governors, especially the Chair, fully-briefed on relevant 
matters and ensure that there are no surprises.



Interested candidates are invited to contact RSAcademics by email or 
telephone, to arrange a confidential discussion with Camilla Oulton, the 
Search Consultant for this role, or Sarah Evans, the Senior Advisor handling 
this appointment: 

Camilla Oulton, Search Consultant  
camillaoulton@rsacademics.com / 07375 852 560

Sarah Evans, Senior Advisor  
sarahevans@rsacademics.com / 07703 603 996

Closing date: 10.00am on 6th October 2021

You should submit:

• A completed application form (available alongside this candidate 
information on the RSAcademics website – www.rsacademics.com).

• A covering letter addressed to the Chair of Governors, Dr Alison Smith. 
The letter should explain your reasons for applying

Applications should be made electronically to RSAcademics. To submit your 
application, please upload your documents according to the instructions on 
the RSAcademics website. If you have any questions about uploading your 
application documents, please contact Alison Hooper, Project Coordinator 
at applications@rsacademics.com. Alison can also be reached by calling our 
Head Office on +44 (0)1858 383163.

Candidates who wish their candidature to be kept confidential to the 
Selection Panel until after long list interviews can be reassured that referees 
will not be approached until candidates reach the short list and, even then, 
only with the consent of candidates.

The process is as follows:

• All applications will be acknowledged by email.  If you have not received 
acknowledgement that your application has been received within two 
working days of sending it, please contact our Head Office by telephone.

• Selected candidates will be invited for a preliminary interview  
online with Camilla Oulton and Sarah Evans on either 11th or 12th 
October 2021. 

• Longlist interviews with members of the Governors’ selection panel 
will take place on 21st or 22nd October 2021.  It is hoped these 
interviews will be held at the School.*

• Final round interviews will take place at the School on 10th and  
11th November* 

*Note: precise arrangements for Long and Short List interviews may be changed 
subject to prevailing public health restrictions.

APPLICATION PROCESS

About RSAcademics

Founded in 2001 by Russell Speirs, RSAcademics has advised and supported over 700 schools and educational organisations in the UK and worldwide. 
Through our working partnerships with heads, leadership teams, boards, staff and parents, we specialise in supporting schools in five main areas: strategy, 
marketing and research; equality, diversity and inclusion; operational improvement; leadership and governance and philanthropy. We enable schools 
worldwide to thrive, by finding and developing senior leaders, guiding decision makers, making connections and shaping debate. We are known for the calibre 
and spirit of our people. We exist entirely to serve schools because we believe that the world needs thriving schools. Please visit www.rsacademics.com for 
more information.

http://www.rsacademics.com
http://www.rsacademics.com

