
 
 

 

 
The Cavendish Education Group 
 
The schools in the Cavendish Group do not focus on the things a child can’t do – rather, they 
focus on an individual’s strengths, talents and interests.  
 
Each school has its own distinctive character, atmosphere and facilities, but they all provide a well-
rounded, differentiated and skilfully supported academic curriculum. Sport, technology, the arts, 
outdoor education and life skills feature highly in enrichment activities. 
 
Cavendish schools inspire children and young people to have: 
 
the confidence to be themselves, 
the competence to achieve, 
the creativity to shine, and 
the character to succeed. 
 
The 4Cs, which are included in all school logos, form the cornerstone of the Cavendish 
educational model. The ambition of the group is quality, not size. It aims to be the UK’s highest 
quality education provider for pupils with unique learning profiles. 
 
 
The role 
 
We are seeking to appoint a suitably qualified and experienced person to the post of Head. The 
person in this role will be given a rare and wonderful opportunity to play a leading role in forming 
not just the fabric of the school but its character and reputation as well.  
 
We are looking to move quickly and make an appointment as soon as possible. 
 
 
Our ideal candidate 
 
We are seeking a Head with energy and vision, someone who understands the needs of students 
with unique learning profiles, coming from a wide variety of backgrounds. We anticipate many of 
our pupils will be referred by Local Authorities, so the Head must be familiar with the Local 
Authority landscape and also be confident working with fee-paying parents.  
 
The person appointed to this role will benefit from strong support from a Regional Principal and 
from other members of the Cavendish team. She or he may be a Deputy Head looking for their 
first Headship, alternatively the successful candidate may be a seasoned Head who would relish 
the opportunity of founding a new school.  
 
 
Terms and remuneration 
 
The generous salary will reflect the experience of the eventual appointee. 
 
  



 
 

 

 
Job description – Head 
 
This role reports to the Principal and the Board of Governors for Cavendish Education. 
 
 
Summary of the role: 
 
● To lead, advise on and develop, with the Board of Governors, the strategic vision and the 
direction of the new (to be named) School  
● To be responsible for the creation and implementation of plans to enable the school to open 
from a standing start and to develop future plans to ensure its ongoing success  
● To be responsible for the overall management of the school and for the direction of teaching and 
curricula within the general policies and the financial limits approved from time to time by the 
Board of Governors and in accordance with relevant legislation  
● To lead external relations (PR, admissions, LA relationships, other feeder schools, community) 
of the school  
● To ensure the school is performing in line with objectives 
 
 
Main duties and responsibilities 
 
Overall: 
 
● To define the aims and objectives of the School  
● To develop appropriate planning processes and plans and ensure their implementation to 
enable the school’s strategic vision to be realised  
● To set and work to targets against which delivery can be monitored and measured and within 
which priorities and costs are clearly identified and maintained, using robust self-evaluation and 
sound commercial sense  
● To create a set of policies to enable operational effectiveness and ensure equity and fairness in 
all aspects of the management of the school, its students and staff  
● To recruit the staff body in preparation for Day One opening of the school  
● To line manage the Deputy Heads, Bursar and wider SLT, including regular supervisions and 
appraisals  
● To develop the School Development and Improvement Plans in liaison with the SLT and staff  
● To manage complaints in accordance with the School Complaints Policy  
● To manage safeguarding, reporting permanently to the Cavendish Education Compliance 
Director  
● To evaluate, coordinate and develop the academic aims and standards of the whole school in 
partnership with pupils, staff and parents  
● To design and produce specific Cavendish dyslexia / SEN Approaches; to develop the ‘brand’  
● To share knowledge and expertise of dyslexia / SEN with staff, modelling directly with students 
as well as giving staff training; to put theory into practice  
● To formulate KPIs for the school and monitor their delivery  
● To take an active role in the maintenance of discipline and good order throughout the school and 
ensure good staff relationships and effective communication in conjunction with other members of 
the SLT  
● To lead the school’s external relations and to positively promote the school  



 
 

 

 
● To liaise with external bodies and agencies  
● To develop relationships with the Local Authorities (LAs)  
● To support the provision of intervention programmes for students who need a more 
individualised approach to their education  
● To develop, and participate in the delivery of, appropriate staff training programmes  
● To comply with best legal practice and legal advice in order to minimise the risk of compensation 
claims being brought by employees or others against the school and other legal difficulties  
● To offer parent workshops, as appropriate, to share strategies and further develop parental 
support and relationships  
● To maintain a presence at school-related events  
● To develop strategies for the web-site, including downloadable resources, in order to promote 
the school in the best possible way 
 
 
 
Administration, Budget and Resource Management, Risk Management and Legislative 
Compliance  
 
● To create and maintain an effective administrative system for handling all aspects of the Head’s 
brief  
● To have, or be able to develop, a full working knowledge of the software systems that will be 
used to manage the school’s operations  
● To recruit, lead, deploy, manage, develop and retain all staff, including enthusiastic specialists, 
committed to the success and well-being of the pupils and who strive to maintain and promote 
excellence in teaching, learning support and pastoral care  
● To promote a culture of personal development and ensure that all staff are supported by 
training, performance appraisals and opportunities for professional progress  
● To ensure that the school's disciplinary and other HR procedures are followed in managing staff 
performance  
● To manage and supervise teaching and other staff as regards all their duties, and in particular to 
evaluate the standards of teaching and learning at the school  
● To ensure that high standards of professional performance by all staff are established, 
appraised and maintained  
● To ensure prompt and, where necessary, immediate compliance with all relevant legislation, 
regulations and safeguarding and health and safety requirements, and to develop appropriate 
policies as required  
● To ensure that the school is fully prepared for all inspections, including those which may happen 
without notice  
● To evaluate, monitor and plan strategies for all risks, in conjunction with Cavendish Education  
● To recommend and oversee enrolment objectives with respect to pupil numbers, character, and 
qualities to predict success at the school – to include recruiting and retaining students in numbers 
sufficient for sound school finances  
● To prepare a complete annual budget proposal for submission to the Board in liaison with the 
Bursar  
● To provide monthly and termly reports on financials in liaison with the Bursar  
● To maintain and manage the school’s resources in an effective manner 
 
 



 
 

 

 
 
Curriculum / Co-Curriculum Policy, Planning, Development, Delivery, Assessment and Monitoring: 
 
● To maintain a clear policy for curricular provision within the school, ensuring that this is coherent 
and consistent with Cavendish Education policy, convening regular meetings of the SLT and 
Heads of Departments for the purpose of developing the curriculum and disseminating and 
discussing curricular issues  
● To take overall responsibility for curriculum planning and implementation, liaising as appropriate 
with the SLT and Heads of Departments  
● To encourage, develop and monitor cross-curricular initiatives  
● To lead, encourage and foster innovative practices in teaching and learning, including fostering 
the special contribution of the school farm and embracing developments in educational technology 
to enhance teaching, learning and research  
● To monitor the work of Heads of Departments and of individual staff in ensuring that the 
curriculum is delivered effectively to all pupils and to take appropriate corrective action when 
necessary  
● To promote excellent academic outcomes and sustained improvement by ensuring maintenance 
of the highest standards of teaching and learning in a supportive, stimulating and enthusiastic 
environment where the performance of pupils and staff is regularly and effectively reviewed  
● To sample pupil work and conduct pupil surveys, review exams and reports, and conduct 
scrutiny of work in order to monitor the performance of individual Departments and staff members  
● To oversee the implementation of the school’s policy and procedure for the recording and 
reporting of pupil progress, based on regular assessments and reports  
● To develop, maintain and support the school’s programme of co-curricular activities, elective 
offerings, cultural exposures, fine arts, and athletics; to encourage pupils and staff to participate, 
including trying new activities, and to be a visible presence at school performances, competitions, 
matches and events  
● To implement formal and informal programmes that relate to high moral and ethical conduct; to 
include counselling and advisory programs, a system of positive discipline that promotes kindness, 
courtesy, respect, responsibility, integrity, and love of learning  
● To keep abreast of current educational trends and implement them as deemed appropriate for 
the school including by attending workshops/seminars, by reading DfE and other publications, and 
by doing personal research 
 
 
Academic Liaison:  
 
● Liaise with and direct the Examinations Officer and staff responsible for examination 
administration and performance  
● Establish effective communication with external agencies providing information and support in 
relation to the curriculum including:  
 

o Department for Education (DfE)  
o professional teaching bodies  
o external examining bodies  
o obtaining and disseminating to the appropriate staff curriculum-related material from the 

above and other external agencies 
 



 
 

 

 
The Timetable:  
 
● Oversee the annual production and revision of an effective and workable timetable which 
reflects the academic needs of the pupils, ensuring that it is published before the end of the 
Summer Term preceding its implementation  
● Ensure sufficient, appropriate, equitable and balanced staff workloads within the timetable 
 
 
Communications, Marketing and Admissions:  
 
● Develop and maintain excellent links with parents and ensure that they receive regular, 
informative and constructive feedback on their child’s progress, effective communication about 
school activities and achievements and generally to encourage and foster strong parental support 
for the School  
● Organise and administer regular meetings at which parents may consult staff over pupil 
progress  
● Advise and guide parents, where appropriate, regarding curriculum issues, option structures and 
further education and career opportunities  
● Lead school and sub-school assemblies, etc  
● Maintain and develop appropriate recruitment strategies to ensure that appropriate-calibre 
boarding and day potential pupils know about and are attracted to the school  
● Foster good, effective relationships with local and other schools, including feeder schools, and 
with other organisations, agencies and institutions, to enhance the school’s position in the local 
area and nationally  
● Promote the school and build its reputation and attributes widely, including developing local, 
national and international links  
● Work closely and effectively with the Cavendish Education Director of Marketing and Admissions 
and the newly appointed Head of Admissions and Marketing  
● Understand, keep abreast of and respond to changes, challenges and competition in the local 
and national market, as well as challenges facing independent schools  
● Run on-going questionnaires for pupils, parents and staff, ‘exit interviews’ for staff and for 
families leaving the school to determine strengths and weaknesses  
● Speak at (at least) two different community events a year  
● Market the school via the website and other digital media  
● Provide personal communication to prospective families 
 
 
Teaching and Teaching Staff:  
 
● Select and appoint teaching staff of the school on such terms and remuneration as agreed  
● Deploy and manage all teaching staff of the school and allocate duties to them  
● Dismiss or suspend teaching staff in accordance with the school's disciplinary procedures 
● Manage and supervise teaching staff as regards all their duties and to evaluate the standards of 
teaching and learning at the school, and to ensure that proper standards of professional 
performance are established, appraised and maintained 
 
 
 



 
 

 

 
Pastoral care and the well-being of staff and pupils:  
 
● Ensure adherence to the very highest standards of pastoral care which recognise and respond 
to the particular needs of individuals  
● Promote and provide a mentoring, supportive and inclusive environment in which all individuals 
– staff and pupils – are respected and encouraged to become confident in their own abilities and 
to be considerate, compassionate and caring towards others  
● Support personal and academic progress through the encouragement of emotional, personal 
and intellectual development and by building strong relationships with pupils and staff  
● Maintain and develop strategies to offer support and guidance to ensure the well-being of pupils 
and staff  
● Ensure that all staff have appropriate access to training and development opportunities and that 
an effective system of performance review and management is in place  
● Ensure that all staff receive training in Safeguarding policies and procedures and implement 
them effectively  
● Ensure that no pupil shall be excluded without prior consultation with the Principal; in any event, 
to ensure that a pupil shall be excluded only after a full, fair and procedural process 
 
 
Additional Duties:  
 
● To undertake any other reasonable duties as designated by the Board of Governors  
● To be available at all reasonable times and hours (except during normal school holidays and 
otherwise when properly absent) to the Board of Governors and staff  
● To be courteous to colleagues and provide a welcoming environment to visitors 
 
 
 
  



 
 

 

 
Person specification 
 
It is expected that the Head will demonstrate a wide range of qualities and skills. These will 
include:  
 
● Previous senior leadership of a school as either a Head or Deputy Head  
● Experience of or the drive and passion required to develop a brand new school  
● Ability to analyse and to think and plan strategically to enable the school to open successfully 
and grow in size  
● Confidence and conviction to implement strategy, achieve the school’s aims and to fulfil the 
school’s and group’s vision  
● Commitment to lead the school with initiative, imagination, drive and ambition  
● Charisma, enthusiasm and authority to inspire people and gain their respect  
● Excellent interpersonal skills, including the ability to relate well to all types of people, to resolve 
conflicts in a sensitive manner, to encourage and motivate  
● First-class organisational skills, with the ability to remain calm under pressure, work to tight 
deadlines and manage competing priorities  
● Excellent judgement and ability to investigate and solve problems  
● Effectiveness and energy in instigating and implementing change  
● Determination and commitment to achieve the highest standards appropriate to all areas of 
school life  
● Commitment to the broad, balanced, supportive and holistic education offered by the school, the 
education, development and well-being of the pupils and a good understanding of the benefits of 
the SEN environment  
● High academic and achievement standards appropriate to the SEN context of the school; 
outstanding teaching skills, with a thoughtful and well-informed approach to how young people 
learn and the skills to maintain up to date knowledge of changes in teaching and learning methods  
● Determination to ensure that the school is at the cutting edge in key areas, including 
engagement with the best of education technology 
● A belief in the importance of outstanding pastoral care and the knowledge and understanding of 
how to provide it, coupled with a personal commitment to delivering it and the willingness to 
nurture the individual, to ensure that they give of their best  
● Proven experience of managing a team of well-qualified staff  
● Ability to delegate to staff and appreciate their work  
● Ability to listen and work collaboratively with others, coupled with the willingness to make 
decisions  
● Excellent communication skills, from the written word to speaking in public, and confidence in 
speaking as an ambassador for the school to parents and to the wider community  
● Good understanding of financial planning and budgeting  
● Personal qualities of integrity and trustworthiness, approachability and discretion, a natural 
authority and a sense of humour  
● A strong sense of social responsibility  
● Commitment to ongoing personal development 
● Value and promote inclusion and have the skills to run an inclusive and diverse school 
community 
● Has a strong understanding of the Head’s responsibilities in relation to safeguarding and a clear 
commitment to delivering best practice in safeguarding 
 


