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Dear Candidate,

I am delighted that you are considering applying to the role of Director 
of Marketing and Admissions at Radnor House Sevenoaks. This is an 
exciting time to join the school and to play a part in shaping the strategy 
that will take us to the next stage of our development. As the new 
Head, in post since September 2020, I’m pleased to introduce you to our 
wonderful school. 

As one of the South East’s leading co-educational independent day 
schools for circa 500 pupils aged 2–18 years, we combine tradition and 
innovation to prepare our pupils for a full and active life. 

In an ever-changing world, young people must be able to adapt to new 
challenges with creative and critical thinking. Therefore, schools must 
be adaptable to the demands of an uncertain world and the needs of 
their pupils. At Radnor House Sevenoaks, we strive to ensure that our 
pupils leave us not only well qualified but well educated, so they enter 
the world beyond school both happy and confident in their ability to 
achieve success.

Fostering intellectual curiosity and a thirst for learning in every 
individual is at the heart of what we do through a varied and engaging 
curriculum with personalised support in class, the sports arena, creative 
arts programmes and our wide-ranging co-curricular experiences.

Our pupils develop skills and attributes that “future proof” them for a 
changing world. Technological literacy is acquired and applied through 
integrated digital learning experiences, and creativity is built into all 
learning activities. Interpersonal skills focused on emotional intelligence 
are honed through collaboration in and out of the classroom.

We challenge the idea of limits in all areas of personal development, 
and our outstanding pastoral support places emphasis on well-being 
and kindness. Our core values of excellence, perseverance, courage, 
and respect inform our behaviours and promote an approach to life 
characterised by resilience and a growth mindset. Our pupils are happy 
and confident and care deeply about their wider community.

As a team of leaders, we have ambitious plans for Radnor House 
Sevenoaks. The main responsibilities of our new postholder will be to 
deliver a robust and effective marketing and communications strategy 
and to provide a proactive and high-quality customer service to all 
potential applicants. We are currently growing the pupil roll, and a key 
focus will be to ensure that we recruit high-calibre pupils at all entry 
points to the school through a combination of compelling external 
marketing and effective internal communications to current families and 
students to achieve a sustainable capacity of circa 655 pupils.

Each of our pupils will achieve success in their journey to become 
active and responsible young adults equipped to thrive in the world of 
tomorrow, whatever their chosen path. As a school, it is our privilege 
to accompany them on this journey. I hope you are equally enthused 
by this important endeavour. If you would like to join our warm and 
friendly community, please do speak to Nina Lambert at RSAcademics to 
find out more. I hope to meet you soon. 

With warm regards,

Fraser Halliwell 

1

Welcome



Located on a beautiful and historic site close to the market town of 
Sevenoaks, Kent, the school was originally founded in 1924 as Combe 
Bank School before joining the Radnor House Group in 2015, becoming 
fully co-educational from Nursery to Sixth Form. The school is easy to 
reach by public transport and is conveniently connected in terms of the 
road network, being located just off the A25 and very close to the A21 
and M25 junctions.

Radnor House Sevenoaks is divided into two sections: the Prep School  
(2–11) and the Senior School (11–18), although the emphasis is on 
providing a 2–18 continuum as pupils progress through each stage 
of their education. Set in 29 acres of grounds, pupils have access to 
outstanding facilities, including a 25m heated indoor pool (which staff 
can also use), and recent developments to the site include a full-size 
4G hockey pitch and floodlighting, a new STEM block, Performing Arts 
Theatre and Drama Studio, as well as a brand-new garden for the  
Pre-School and an Astroturf courtyard for Prep. 

Further capital investment of £1.5m is planned in the next 12 months, 
including a new Prep ICT suite, Sixth Form Common Room space, Dance 
studio and Climbing Wall, as well as many other superb new facilities. 

We invite you to take our virtual tour and hope that you will have the 
opportunity to visit soon. 
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Location & Facilities 

https://tours.e4education.co.uk/RadnorHouseSevenoaks/tour/


The postholder will provide strategic direction and inspiring leadership 
for the school’s marketing and admissions activities. Reporting to the 
Head, the Director of Marketing and Admissions will be a member of the 
school’s Extended Leadership Team.

This role is pivotal to the future growth of the school as we approach a 
sustainable target roll of 655 pupils. The successful candidate will take 
the lead in developing and delivering outstanding marketing and pupil 
recruitment strategies and will build and maintain excellent relationships 
with all key stakeholders, both internal and external.

The postholder will provide inspiring and motivational leadership for 
the growing marketing and admissions team and develop and implement 
a comprehensive strategic marketing plan to deliver highly effective 
marketing and admissions processes.

This key leadership position will most likely be suited to an experienced 
senior strategic marketing professional, bringing with them extensive 
commercial experience gained inside or outside the education sector. 
They will have an instinctive feel for the school’s customers and their 
needs and bring with them the relevant skills to undertake this complex 
and exciting job.

Key Responsibilities
The main purpose of this role is to develop and implement marketing, 
communications and admissions strategies and ensure that they are 
aligned with the school’s purpose, vision, values and strategic priorities, 
effectively differentiating Radnor House Sevenoaks. The postholder will 
oversee marketing across the whole school to strengthen the school’s 
overall standing and reputation with all key stakeholders. The Director 
of Marketing and Admissions will lead, inspire, motivate and develop the 
marketing and admissions team.

Strategy & Planning 
• Devise and implement a compelling marketing and communications 

plan in support of the school’s strategic plans, based on statistical 
analysis and clear evidence

• Agree and implement an admissions strategy to meet the short, 
medium and long-term aims of the school 

• Develop a positive and proactive external relations culture amongst 
teaching and support staff

• Develop a powerful content strategy across the website and social 
media sites to improve the school’s online presence and maximise 
website traffic 

• Develop a strong and robust brand identity and protect the Radnor 
House brand, logo and house style, liaising with staff to ensure that 
any external materials or communications consistently comply with 
brand guidelines 

• Manage marketing and admissions budgets

• Lead and evolve the capability of the marketing and admissions team 
to ensure the delivery of proactive and effective marketing and 
recruitment services for the school 

• Oversee all marketing and admissions events and ensure their 
effectiveness

• Create reports for the Head and Board, as required
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The Opportunity 



Marketing and Communications 
• Direct and oversee all marketing and promotional activity across the 

school, both print and digital, providing guidance where needed to 
strengthen the school’s overall standing and reputation with all key 
stakeholders 

• Develop, embrace and utilise the school’s brand values to best effect 
to differentiate the school’s positioning, ensuring these brand values 
are appropriately reflected in all school communications 

• Undertake regular market and competitor research and analysis to 
inform plans

• Build and maintain mutually strong relationships with key community 
bodies and ensure they are leveraged, including local sports clubs, 
feeder schools, community organisations, and others

• Support the Head in the crafting and delivery of key communications

• Lead on media liaison and press relations

• Develop effective media relations with the local press and targeted 
media nationally

• Be aware of the school’s schedule of activities and events and 
capitalise on the PR opportunities they offer

• Identify opportunities to promote the profile of the Head

Admissions
• Implement the admissions strategy at each entry point to the school

• Ensure that the scholarship programmes are well understood and 
publicised

• Through the marketing strategy, ensure that the school is reaching 
the maximum number of pupils across the region who would benefit 
from the education we offer, and maximise pupil retention

• Oversee admissions policy and practice and keep up to date with the 
latest admissions legislation, ensuring compliance and implementing 
best practice

• Analyse admissions trends to ensure the recruitment of pupils capable 
of thriving with a rigorous curriculum

• Develop feeder school engagement programmes

• Liaise as necessary on the administration of entrance examinations 
and processes

Other Responsibilities  
& Considerations
• Work closely with the IT team to put in place effective technology 

solutions that minimise manual input and improve the efficiency of 
marketing and admissions practices

• Work closely with Finance and Administration teams to support their 
functions as they relate to admissions and communication

• Members of staff should always work within the framework provided 
by the school’s policy statements to fulfil the general aims and 
objectives of Radnor House Sevenoaks

• Undertake such other duties as the Head or any other Board member 
may reasonably request
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To fulfil this important role, the school requires a creative and 
charismatic individual who has a track record of success in strategic 
online and offline marketing communications and team leadership, 
possibly in a similar organisation. Experience in educational marketing, 
or a creative marketing agency, may be an advantage, but enthusiasm, 
creativity, tact and a hands-on approach to problem solving and getting 
things done are also fundamental to this role. 

You will be someone inspired by the Radnor House Sevenoaks brand 
and will be able to communicate and promote the ethos of the school. 
You will have a strong commitment to the transformational effect of 
an excellent education on the futures of young people. The successful 
candidate will need to demonstrate an appropriate balance of the 
following key skills, abilities and experience:

Experience, Skills & Knowledge 
• A graduate or equivalent with several years of relevant experience

• In-depth experience and appreciation of the principles and practices 
of marketing in the education sector or other relevant area 

• A familiarity with branding, image and style – understanding what 
influences customers and persuades families to choose a school for 
their child 

• Digitally competent – comfortable with and having an excellent 
understanding of digital communications and social media 

• A team leader and influencer 

• An analytical and intelligent mind, capable of undertaking 
independent research into areas such as competition and the market 
for independent schools

• Capacity to produce and articulate a successful marketing strategy 
and detailed plans for the school

• Can quickly build rapport with a diverse group of stakeholders, 
demonstrating an engaging, warm and approachable manner 

• Excellent interpersonal and communication skills, with an ability to 
communicate succinctly, effectively and attractively both orally and 
in writing

• A creative person, able to write, edit and produce engaging and 
distinctive marketing materials and publications and attractive and 
effective marketing/PR collateral that will improve pupil recruitment 

• Excellent understanding of qualitative and quantitative data and 
ability to use data to inform marketing and admissions strategy

• Flair in identifying networks (prospective, current and former parents, 
former pupils, feeder nurseries, social media) and in utilising them to 
promote the school 

• Meticulous administration, planning and the ability to meet targets 
and deadlines 

• Adept at managing budgets and obtaining ‘best value’ from suppliers 
such as designers, mailing and print houses

• Have a strong understanding of the Director of Marketing and 
Admissions’ responsibilities in relation to safeguarding and a clear 
commitment to delivering best practice in safeguarding

Personal Attributes 
• Willingness to take an interest and become involved in all aspects of 

the school

• High professional and personal standards

• Committed team player with a collegiate and collaborative approach

• Proactive, energetic and enthusiastic, with a positive,  
‘can do’ approach

• Tact, sensitivity and the ability to handle confidential material  
with discretion

• Willing to adopt a flexible attitude to working hours, including being 
prepared to work some evenings and weekends

• A high degree of personal motivation, initiative and drive

The Person
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An attractive remuneration package will be offered commensurate with 
the seniority of the post and the experience of the successful candidate.

The main provisions are likely to include:

• Employees may join a stakeholder pension scheme to which the school 
makes a contribution 

• Annual leave entitlement of 25 days plus bank holidays and the 
Christmas closure period

• Life Assurance

• 24/7 Employee Assistance Programme

• Use of the swimming pool and fitness suite

• Free breakfast, lunches and complimentary refreshments from  
the Café

Terms &  
Conditions 
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Application 
Process

Founded in 2002 by Russell Speirs, RSAcademics specialises in schools, in the UK and internationally. The company advises on business strategy and strategic marketing, 
development and fundraising, leadership consultancy and the search and selection of Heads, Chairs of Boards, Bursars and other senior staff. Comprising a team of exceptional talent 
and experience, RSAcademics provides a high-quality service to schools with rigour, expertise and warmth. RSAcademics is committed to promoting diversity and inclusion in schools. 
Please visit www.rsacademics.com for more information.

Interested candidates are invited to contact RSAcademics in the first 
instance to arrange a confidential discussion with Nina Lambert,  
Head of Bursar, Marketing and Development Search:  
ninalambert@rsacademics.com

The deadline for receipt of applications is 10.00am on Wednesday 
17th November 2021.

Applications should be made electronically to RSAcademics. To submit 
your application, please upload your documents according to the 
instructions on the RSAcademics website. If you have any questions 
about uploading your application documents, please contact Alison 
Hooper, Project Coordinator, at: applications@rsacademics.com. 
Alison can also be reached by calling our Head Office on  
+44 (0)1858 383163.

The process is as follows:

• All applications will be acknowledged by email. If you have not 
received acknowledgement that your application has been received 
within two working days of sending it, please contact our Head Office 
by telephone

• Preliminary interviews will take place with RSAcademics via Microsoft 
Teams from Thursday 18th – Monday 22nd November 2021

• Longlist interviews will take place at the school on Thursday 2nd and/
or Friday 3rd December 2021

• Shortlist interviews will take place at the school, interview date TBC 

Radnor House Sevenoaks is an equal opportunities employer and is committed to 
safeguarding and promoting the welfare of children and young people and expects 
all staff and volunteers to share this commitment. The appointment is subject to 
satisfactory pre-employment checks in accordance with the relevant statutory 
guidance, including an enhanced DBS check, satisfactory references, proof of 
identity and qualifications and a satisfactory medical report. 
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