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Head’s Welcome 

 

 

 

Thank you for the interest that you have shown in this exciting opportunity. As a leading coeducational 

London day school, Colfe’s has seen much progress over the last decade. One of the most significant factors 

in our success story has been a very strong working relationship between junior and senior parts of the 

school.  

 

A key achievement of the outgoing head, Catriona Macleod, has been to bring together the two key stages 

within the junior school which were previously independently managed. The structure is now that of a united 

junior school which caters for 440 pupils from Nursery through to Year 6. Entry is competitive and the field 

of applications is strong. 

 

You will find Colfe’s to be more inclusive than many independent schools and positioned very firmly at the 

non-posh end of the spectrum. More than 10% of pupils in a typical Sixth Form year group come from 
socially disadvantaged backgrounds and the school is committed to widening access still further, whilst 

simultaneously consolidating its position as the coeducational independent school of choice for the 

professional classes of Blackheath and Greenwich. The junior school reflects that ethos and the pupil 

population reflects the ethnic and cultural diversity that you would expect to find in this busy and vibrant 

part of south London. Junior School parents spoke very highly of the quality of online teaching during recent 

periods of lockdown in the most recent Good Schools’ Guide review  

(https://www.goodschoolsguide.co.uk/schools/colfes-school-london/F7AAC76#tab_review)  

 

As head of the junior school, you will enjoy a high degree of autonomy in the day to day running of the school. 

You will also attend all meetings of the full governing board and its education sub-committee. You will be 

supported by a senior leadership team which comprises a Deputy Head, a Director of Studies, two Heads 

of Key Stage and a Head of Learning Support. Your reporting line will be direct to the Head of the Senior 

School with whom you will meet weekly and you will attend all meetings of the whole school leadership team, 

accompanied by the Deputy Head of the Junior School. 

 

I hope that you will consider carefully the various points in the job specification but I appreciate that few, if 

any, candidates will tick all of the boxes simultaneously. Our overriding priority is to appoint a highly intelligent 

candidate who has a strong professional background and the requisite personal qualities to excel in this 

important leadership role.  

  

I look forward to meeting you in due course. 

  

 

 

Richard Russell 

Headmaster 

 

 
 

 

 

 

https://www.goodschoolsguide.co.uk/schools/colfes-school-london/F7AAC76#tab_review
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The School  

 

 

 

Colfe’s is one of London’s oldest schools.  It can be 

traced back to the 15th century but took its name 

from Reverend Abraham Colfe, Vicar of Lewisham, 

who re-founded the school in 1652.   

 

In his will he entrusted the care of the school to the 

Leathersellers’ livery company, which governs the 

school to this day. 
 

Colfe’s old site in Lewisham was destroyed in the Second World War.  In 1963 it moved to its present 

campus, which is a remarkably green and open space for outer London, with two additional large sports 

grounds nearby.  All parts of the school from Nursery to Sixth Form share the site.   

 

In 1977 the school returned to independent status after 25 years as a voluntary aided boys’ grammar 

school.  For some twenty years now, Colfe’s has been fully co-educational, with roughly equal numbers 

of boys and girls: over 1,200 pupils in all, from age three to 18.  There is a five-form entry to Year 7. The 

Leathersellers’ Scholarship programme enables us to select up to 12 scholars each year on fully-funded 

bursaries for direct entry to the Sixth Form. In so doing we draw on strong working relationships with a 

number of local comprehensive schools.  

 

In the 1990s we built what is now the Junior School, which educates some 440 children from 3–10. Since 

then we have added an all-weather playing field and the Beardwood Centre, which provides state-of-the 

art facilities for Art, Music, Drama and Media Studies. The facilities are excellent: in recent years we have 

greatly expanded the space for EYFS and Key Stage I and opened The Stewart Building, a dedicated centre 

for the Sixth Form, Mathematics and Religion & Philosophy depts, and Roebucks, a vibrant café. 
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School aims 

The aims of Colfe’s School as determined within the strategic plan are: 

 

 to promote excellence in all areas and to develop each pupil’s abilities and character to the full; 

 to provide innovative academic teaching which adds value and foster learning and scholarship of the 

highest quality together with a wide range of cultural, sporting and extra-curricular activities; 

 to nurture an awareness of spiritual and moral values amongst its pupils in accordance with the 

Christian principles of the Founder, Abraham Colfe; 

 to maintain a balanced community of children from varied backgrounds within the context of an 

academically selective school; 

 to promote a purposeful and disciplined atmosphere in which boys and girls are encouraged to achieve 

their full potential, staff can find vocational fulfilment in their careers and all can use their talents for 

the greater good of the community and society as a whole. 
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Junior School  

At Colfe’s Junior School we want our children to develop into confident, articulate adults 

with strong moral values. We have a deep sense of community and focus on happiness 

through respecting and learning from each other. 

 

We have small class sizes of around 20 children and our aim is to create well-rounded young adults who 

will play an active role as good citizens – every pupil is valued for who they are and what they bring. We 

have a wealth of cultures and religions, bringing a richness which reflects and embodies our local 

community. 

 

Colfe’s is an academic school where high standards and achievement matter. Teaching and learning is at 

the heart of all we do. We want our pupils to enjoy their time at school and be motivated to achieve a 

first-class educational experience. 

 

Learning outside the classroom is very important to us. Our unique, dedicated Outdoor Education 

programme starts in the Early Years Foundation Stage with a forest school, while our older pupils enjoy 

adventure trips and residential stays, growing in confidence with every excursion. The Junior School pupils 

also share the first-class sports and drama facilities with the Senior School – we are lucky to have so much 

green space for a London day school. 

 

Our latest Independent Schools Inspectorate Report rated the school as ‘Excellent’ and ‘Good’. 

 

 

 

 

https://www.colfes.com/about/isi-report-2016/
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Junior School 3-6 

In EYFS and Key Stage 1 we open pupils' eyes to the excitements of the great journey that lies ahead of 

them, in life as in education. 

 

Early Years Foundation Stage - Nursery and Reception (ages 

3-5) 

For the children starting school it is the 

beginning of an exciting and inspiring 

journey; this begins in our Nursery and 

Reception classes which together form 

the Early Years Foundation Stage (EYFS). 

Children gain confidence and thrive in a 

warm, friendly and nurturing atmosphere 

where they feel secure and valued. 

 

Through a specialised play-based 

curriculum we plan for a rich learning 

environment which provides 

opportunities, both indoors and outside, 
for the children to flourish in all aspects 

of their development. 

 

Specialist teaching begins from an early 

age and our Early Years children enjoy 

weekly music, PE and swimming lessons 

(in our on-site pool) from Nursery 

onwards. Children also experience a 

weekly Forest School session given by 

our Forest School Leader. The aim of 

these sessions is to provide children with 

opportunities to learn through exploring 

the environment and developing an 

awareness of the natural world, in a way 

that is both fun and meaningful. 

 

Outdoor educational visits are ongoing 

throughout the year, and include 

destinations and activities as broad and 

varied as, for example, a farm, watching a 

performance by the London Symphony 

Orchestra and finding out about growing 

at a garden centre. 
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Key Stage 1 (ages 5-6) 

 

 

 

 

In Years 1 and 2 children begin to study all National 

Curriculum subjects, building on the skills, knowledge, 

understanding and experience gained during their time in 

Nursery and Reception. 

 

We set high academic expectations focused on the key 

skills of Reading, Writing and Numeracy. Homework is 

set each week in KS1. There will be spelling lists to learn 

and some mathematics, language or topic based work to 

be completed. 

 

The creative and expressive arts are very important to 

us. Every year we link up with the National Gallery for 

their Take One Picture scheme and this forms the basis 

for our annual ‘Enrichment Week’. Each year Music, 

Dance and Drama come together in performances of an 

impressively high standard. 

 

The children have weekly lessons with subject specialists 

in Music, Swimming and PE, making use of the extensive 

grounds and equipment on offer to the wider school. This 

prepares them really well for the wider specialist teaching 

in Key Stage 2 and beyond. 

 

Junior 7-11 

Articulate, enthusiastic, moral, confident: that is 

how we like to see our pupils as they leave us 

for the Senior School. 

 

We focus on three aspects of every child – 

talent, potential and character. We develop 

children to the full through the powerful Colfe’s 

blend of a strong curriculum and expert, 

specialist teaching. All of this is underpinned by 

a rich programme of music, art, sport, drama, 

outdoor pursuits and other extra-curricular 

activities. Everyone finds their niche. 

 

We promote a caring, purposeful and 

disciplined atmosphere in which our pupils are 

recognised as individuals; we pride ourselves on 

knowing each pupil so their unique skills and 

talents are recognised. We encourage the 

children to be involved raising money for good 

causes in the community and understand that 

with privilege comes responsibility for others. 

The children plan and organise events so that it 

becomes a learning experience. 

As a fully coeducational school, boys and girls 

are encouraged to work together including our 

mixed games programme where pupils learn 

football and hockey together. 
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Wraparound Care 

Breakfast Club 

 

Breakfast club takes 

place each morning in 

the Key Stage 1 Hall.   

 

Children may arrive 

from 7.30am with 

breakfast being served 
until 8.00am.  After 

breakfast the children 

may play with a wide 

range of toys in the 

hall or outside in the 

KS1 playground under 

the supervision of our 

qualified staff. 

 

Key Stage 2 children 

are escorted to their 

playground at 8.10am 

where they are 

supervised until the 

whistle goes. EYFS 

and KS1 children are 

escorted to their 

classrooms and 

handed over to their 

class teacher at 

8.20am. 

  
 
 
 

 

Late School 

 

Our After School 

Care Facility (known 

as Late School) 

operates each 

afternoon from the 

end of school or 

clubs until 6.00pm.  
 

EYFS and KS1 

children are 

supervised in the 

KS1 hall and 

playground with the 

KS2 children having 

an opportunity to 

first complete their 

homework before 

undertaking 

activities on the KS2 

playground, playing 

field and inside.  

 

All children can 

enjoy a buffet style 

light tea. 

 

 

After-School Clubs 
 

From the Summer term of Reception upwards children may choose from a wide range of lunchtime and 

after-school clubs.We normally offer over 50 clubs and activities each term including a variety of sports, 

dance, drama, music and language learning.  

 

Every pupil is expected to attend at least two clubs each week but many attend more. 

 

Pupils who attend after-school clubs can also attend Late School so they are under supervision until 6pm 

if required. 
 

 

Holiday Camps 
 

Camp Beaumont operates day camps at Colfe’s School during half terms and the summer holidays 
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Academic 

The aim of our school is to give your child the chance to achieve in all areas. We teach 

independence and resilience, alongside academic excellence, whilst encouraging children to 

be responsible members of our society. 

Our goal is to provide academic teaching and learning to the highest quality, we encourage children to 

participate in the wide range of cultural, sporting and extra-curricular activities available at our school, to 

widen knowledge and interests  ensuring the skill of teamwork is taught from a young age. 

The curriculum for all year groups includes: English, Mathematics, Science, Art, Design and Technology, 

Humanities, Computing, Modern Languages, Music, Physical Education, Games, Religious Studies and 

Personal Social Citizenship and Health Education. 

Homework is set every day, ranging from 30 minutes in Year 3 to 45 minutes in Year 6. Parents receive 

reports twice a year and are invited to attend two Parents’ Evenings to discuss their child’s progress. 

Over 50% of the timetable in Key Stage 2 is taught by the Form Tutor. The remainder is taught by Specialist 

Teachers. We believe this is the ideal combination. It provides a stable classroom environment for younger 

pupils, and the older children have the added stimulation of specialist teaching (from Senior School 

teachers as well) to prepare them for the Senior School timetable. 

Physical Education and Games are taught by fully qualified male and female sports teachers. Many Music 

specialists visit the school to teach instrumental lessons, help with Music classes and support orchestras, 

choirs and ensembles. 
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THE ROLE 
 

Appointment effective from April 2022 

 

The successful candidate will be responsible to the 

Headmaster for the leadership of all pupils in the 

3-11 age range, of whom there are currently 440.  

 

The Junior School Head will enjoy a high degree of 

autonomy in the day-to-day running of the Junior 

School.  He/she will report to the Headmaster and 

will attend meetings of the whole school senior 

management team. He/she will also be required to 

attend Governors’ and Governors’ sub-committee 

meetings on a regular basis. 

 

The Junior School Head will work closely with the 

Headmaster, Bursar and Governors to define and 

develop the future strategy of the school. The 

upward academic trajectory of recent years must 

be sustained, alongside further consolidation of the 

school’s reputation for innovative thinking, to 

define Colfe’s clearly amongst its south London 

competitors within the independent sector.  

 

The successful candidate will not only match 

closely the person specification for the job but also 

demonstrate a capacity for creative thought.  An 

eye for detail will be an essential prerequisite for 

the day-to-day requirements of the job, as well as 

a facility for anticipating trouble ahead. The key 

managerial challenge will be to harness the 
collective strength of a strong and diverse 

common room to ensure that the whole exceeds 

the sum of its parts. More widely, they will build 

strong personal and professional relationships with 

key constituencies: pupils, staff, parents, 

prospective parents and governors.  

 

The Junior School Head will be supported by a 

leadership team which will consist of the 

following: 

 

- Deputy Head 

- Director of Studies 

- Head of Early Years and Key Stage 1 

- Head of Key Stage 2 

- Head of Learning Support 

 

In summary, this is an outstanding opportunity for 

an exceptional candidate who has the capacity to 

play a key part in the development of the school in 

the years ahead. 

Job Specification 

 

The role will include the following responsibilities: 

 

 to advise the Headmaster on all Junior 

School matters; 

 to have oversight of the academic and 
pastoral management of the Junior School; 

 to chair the Junior School Senior 

Management team and staff meetings; 

 to work closely with the Headmaster, 

Deputy Head, Governors and Bursar to 

identify and define the strategic priorities 

of the school; 

 to attend Governors’ meetings and sub-

committee meetings as required; 

 to oversee the Junior School’s preparation 

for ISI inspection; 

 to take responsibility for the recruitment 

and development of all staff attached to 

the Junior School, including staff appraisal; 

 to take responsibility for ensuring the 

good conduct of all pupils in the Junior 

School; 

 to oversee the implementation of the 

Child Protection policy and practices 

within the Junior School, working, as 

appropriate, with the Child Protection 

Leads, Junior School Nurse, School 

Counsellor and external authorities; 

 to address meetings of pupils, parents, and 

staff as required; 

 to play a central part in the recruitment of 

Junior School pupils and in the promotion 

and marketing of the Junior School; 

 to participate fully in discussion concerning 

capital projects and the development of 

the school premises; 

 to teach a greatly reduced timetable. 

 

This list is not exhaustive and short-listed 

candidates will have an opportunity to discuss the 

specifics of the job description with the 

recruitment panel. Our intention is to make 

maximum use of the strengths of the successful 

candidate. 
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Person Specification  

 
The following personal and professional qualities 

will be considered essential:  

 

 excellent academic credentials and track 

record as an outstanding teacher; 

 personal and professional resilience;  

 significant experience of school leadership;  

 capacity to manage a demanding and 

diverse workload;  

 outstanding facility for oral and written 

communication;  

 unqualified commitment to coeducation;  

 commitment to equality and diversity;  

 personal and professional sensitivity to the 

needs and feelings of others;  

 a sense of humour.  

 
 

 

Remuneration 

 

This is an important senior position which will be 

remunerated accordingly.  
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The application process 
 

Interested candidates are invited to contact RSAcademics by email or telephone to arrange a confidential 

discussion with the search consultant handling this appointment:  
 

Jenny Funnell: JennyFunnell@rsacademics.com / 07941 221172 

 

The deadline for receipt of applications is 10.00am on Wednesday 27th October 2021.  
 

Applications should be made electronically to RSAcademics. To submit your application, please upload 

your documents according to the instructions on the RSAcademics website. You should submit: 
 

 A completed application form (available alongside this candidate information on the RSAcademics 

website. 

 A covering letter addressed to Mr Matthew Pellereau (Chair of Governors). The letter 

should explain your reasons for applying. 
 

If you have any questions about uploading your application documents, please contact Jonathan Barnes, 

Head of Operations (Leadership Appointments) at applications@rsacademics.com.  Jonathan Barnes can 

also be reached by calling our Head Office on +44 (0)1858 383174. 

 

The process is then as follows:  

 All applications will be acknowledged by email.  If you have not received acknowledgment that 

your application has been received within two working days of sending it, please contact our Head 

Office by telephone.  

 Selected candidates will have preliminary interviews, held virtually, with Claire Oulton, Head of 

Leadership Appointments and Jenny Funnell, Lead Search Consultant on Monday 1st November 

and Tuesday 2nd November 2021.  

 Long list interviews held virtually with the Governors’ selection panel will take place on 

Wednesday 10th November and Thursday 11th November 2021.  

 School visit and an informal 1:1 with Richard Russell, Headmaster of Colfe’s School will take place 

at Colfe’s School at a time to be agreed week commencing Monday 15th November 2021.  You 

will be reminded to bring with you the documents required for a Safeguarding Check and your 

original academic qualification certificates.  

 Final interviews of shortlisted candidates will take place on 23rd November 2021 at Colfe’s School. 
 

Colfe’s School is committed to safeguarding and promoting the welfare of children. All applicants must be willing 

to undergo child protection screening, including checks with past employers and the Disclosure & Barring Service. 

Colfe’s School recognises and is committed to ensuring applicants and employees from all sections of the community 

are treated equally regardless of race, gender, disability, age, sexual orientation, religion or belief, gender 

reassignment, marital and civil partnership status, or pregnancy and maternity. We welcome applications from all 

sections of the community. 
 
 

 
 
 

Founded in 2002 by Russell Speirs, RSAcademics specialises in schools, in the UK and internationally.  The company advises on business strategy and strategic marketing, 
development and fundraising, leadership consultancy and the search and selection of Heads, Chairs of Boards, Bursars and other senior staff.  Comprising a team of 
exceptional talent and experience, RSAcademics provides a high-quality service to schools with rigour, expertise and warmth. RSAcademics is committed to promoting 

diversity and inclusion in schools. Please visit www.rsacademics.com for more information. 

 

mailto:JennyFunnell@rsacademics.com
https://www.rsacademics.com/current-vacancies/
mailto:applications@rsacademics.com
http://www.rsacademics.com/

