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Welcome 
Thank you for your interest in the position of Principal of 
St Clare’s, Oxford. I am delighted that you are considering 
applying for the role and hope that this candidate 
brochure will provide you with the information you 
require about the role and our College. 

I believe that this is an exciting time to be joining St 
Clare’s, Oxford. We have a long and strong track record 
of success in educating young people from around the 
world and from the UK in an open and internationally 
minded way. Our students come to study a range of 
courses, including the flagship International Baccalaureate 
Diploma, in which we are a pioneering school. Our 
International College offers shorter programmes 
preparing students for university study and intercalary 
programmes for undergraduates from US universities, and 
we also run a popular Summer School that offers a wide 
range of courses.

Our current Principal is retiring after six years of 
successful leadership of St Clare’s. He has overseen 
significant and innovative improvements, as well as the 
opening of new facilities. We are now seeking a new and 
inspirational leader to build on his success and take the 
College forward in the next phase of its development.

This is an exceptional opportunity for an experienced 
and ambitious educational leader to join our dynamic 
senior team. The successful candidate will have a 
strong knowledge of the International Baccalaureate 
Diploma and be outward-looking and collaborative 
with the strategic vision, drive and energy to shape a 
contemporary, forward-thinking school in which our 
students will thrive. 

If this role is a challenge and opportunity which appeals 
to you, and you believe that you have the necessary skills 
and experience, then we would be pleased to receive 
your application.

Jens Tholstrup 
Chair of Governors



History &  
Development 
The College was founded in 1953 by Anne Dreydel OBE 
and Pamela Morris at a time of reconstruction and 
reconciliation in Europe following the Second World  
War. It was opened with practical support from the  
British Council and the enthusiastic encouragement of 
leading internationalists, including the politician Lord 
Longford, novelist Rex Warner and academic Gilbert 
Murray. The College grew out of a scheme to establish 
links between British and European students and its 
mission, then as now, is “to advance international 
education and understanding”.

The original name of the College was The Oxford English 
Centre for Foreign Students, which later became St Clare’s 
Hall, and then St Clare’s, Oxford.

Following its inception, the College grew quickly to 
encompass a wide range of nationalities and teaching 
programmes, both at university and pre-university  
level and in English Language tuition. Students initially 
came from western European countries, as well as the  
UK, but this has since expanded to more than 50  
different nationalities.

St Clare’s developed links with universities in the United 
States through the 1960s and 1970s and, in 1977, the 
College introduced the International Baccalaureate 
Diploma (IB) for pre-university students and was one 
of the first schools in the UK to do so. There are only 
13 other institutions in the world that have taught the 
IB Diploma for longer than St Clare’s. The teaching of A 
Levels was gradually phased out in the 1980s as the IB 
became established, and the College is now the longest-
established IB World School in England. It is renowned the 
world over for the quality of its teaching, its outstanding 
results and its wonderful sense of community.



Location  
& Facilities
St Clare’s Oxford is a co-educational, independent, 
international day and boarding college. It is located in the 
beautiful Victorian suburb of North Oxford. It caters for 
students aged typically between 14 and 19 years old.

St Clare’s comprises two colleges on separate campuses: 
the IB World School and the International College. 
These are located close to each other just south of 
Summertown, and the College is a 20-minute walk from 
Oxford city centre.

St Clare’s occupies 24 Victorian and Edwardian houses 
to which purpose-built facilities have been added. At the 
Banbury Road campus, these include a stunning library 
and resources centre, a careers and higher education 
information centre, state-of-the-art science laboratories 
and mathematics classrooms completed in 2014, an art 
studio completed in 2016, a music studio, a new boarding 
house opened in 2016 and a refurbished dining room 
and café opened in 2021. Two of the new buildings have 
received prize Certificates of Excellence from the Oxford 
Preservation Trust for their design and build quality.

The Bardwell Road campus houses facilities for adult 
students, including classrooms, common rooms, offices, 
a garden and student bedrooms. This building was 
refurbished in 2021.

Students live in houses close to the College under the 
care of residential staff. Under 18s are housed separately 
from adult students.

Oxford is a city richly endowed in history, culture and 
learning with its world-famous universities, a young and 
lively atmosphere, and excellent facilities and attractions 
for students, families and tourists alike. It is also well 
connected by road and rail links to London, the Midlands, 
and the South and West, and is only an hour from London 
Heathrow and Birmingham International Airports.



Mission  
& Values 
The mission of St Clare’s remains unwaveringly true to the 
word and spirit of its founders: “To advance international 
understanding through education”.

This underpins the College’s approach to the teaching 
experience and its values in: 

 ͫ promoting international-mindedness with students 
and staff from all nationalities and cultures;

 ͫ living and studying together;

 ͫ learning from one another;

 ͫ enriching and challenging its community via diversity 
of views and ideas.

Leadership & 
Governance
St Clare’s is a registered charity and is a values-driven, 
not-for-profit institution. The College’s financial position  
is healthy and secure. There is an annual turnover of 
around £14 million in a normal year, strong cash flows, 
and a freehold estate estimated to be worth in excess of 
£50 million.

The school is led and managed by a team committed  
to creating an academically aspirational and  
supportive international community with an inspiring  
co-curricular programme. 

The Senior Management Group is led by the Principal, 
who is supported by a Vice Principal (Academic), Vice 
Principal (Pastoral), Director of Marketing, Admissions and 
Development (DMAD), and the Bursar, who also acts as 
Clerk to the Governors. The Senior Management Group 
(SMG) meets weekly.

The Board of Governors is chaired by Jens Tholstrup, 
who has strong local connections and a commercial 
and academic background. Jens attended UWC Atlantic 

College as a student and has personal experience of the 
benefits of an IB education in an international setting. 
The Governors are responsible for taking and validating 
strategic and financial decisions and are committed 
to ensuring the college’s continued development and 
success. The Governors represent a range of professional 
backgrounds, including education, business, property, 
finance and diplomacy, much of it gained in international 
working environments.

The full Governing Body meets three times per year; the 
Finance, Personnel & General Purposes Committee meets 
four times per year, and the Education Committee meets 
three times per year.

The Governors are supported by a long-standing and 
highly experienced staff body that exceeds 200 with a 
mix of full- and part-time academic staff. Like the current 
Principal, many of the teaching staff have either worked 
overseas for part of their careers or are, themselves, from 
other countries.

Teachers’ salaries and conditions of work compare 
favourably with the state sector and with other local 
independent schools. All teaching staff are currently 
enrolled in the Teachers’ Pension Scheme. All staff 
are offered opportunities for continuing professional 
development, and employees benefit from an EAP 
(Employee Assistance Programme), free lunch and other 
benefits. The rate of staff turnover is low.

St Clare’s, Oxford is a member of the Independent Schools 
Association, Boarding Schools Association, ISBA, AGBIS, 
International Association of Language Centres, and 
English UK. St Clare’s is the only school-based authorised 
IB teacher training provider in Europe.

St Clare’s is inspected by the Independent Schools 
Inspectorate (ISI), Independent Schools Inspectorate 
Private Further Education (ISI PFE), the English UK/British 
Council and UKVI since we are a Student Visa Sponsor.

The most recent ISI inspection was in 2019 when all 
aspects were judged to be Excellent, and an ISI PFE 
inspection, which took place in 2021, found that the 
College Exceeds Expectations. Copies of all recent ISI,  
ISI PFE and British Council inspection reports may be 
found here. 

https://stclares.ac.uk/about-us/inspection-results/


Admissions
Admission of students is based on review of recent  
school reports and performance at interviews, and 
applicants are usually required to sit placement tests.  
St Clare’s accepts students of a wide range of abilities, 
the overriding criteria for admission being the intellectual 
capacity and linguistic ability to access the full IB, Pre-IB  
or other programmes.

Academic
St Clare’s has several educational strands:

The IB World School
The IB World School is a residential sixth form college. 
All students study for the International Baccalaureate 
Diploma, a two-year course, or the one-year Pre-IB 
course. The IB World School and Pre-IB curricula are 
delivered in conventional term times. Most IB students 
live in residential accommodation owned by the College. 
Around 15% are day students.

Academic results are strong. In 2021, students achieved a 
100% pass rate and an overall average points score of 39 
compared to a world average of 33 points (39 points = at 
least A*, A, A at A Level plus a top grade in EPQ). Nearly 
half of the students achieved more than 40 points, and six 
attained the magic 45 points level.

Many students go on to win places at Oxford, Cambridge, 
the London School of Economics, UCL, Imperial College 
and other leading Russell Group universities in the UK, but 
also American universities such as Harvard, Dartmouth 
and Stanford, and many other universities across Europe 
and the rest of the world. The IB has a student body 
with more than 40 nationalities represented. Although 
the IB programme is taught in English, St Clare’s teaches 
literature in 25 different world languages for the IB 
Diploma Group 1, Language A component.

St Clare’s offers a number of IB Diploma scholarships to 
students who will contribute to the College’s community 
– academically and through other experiences, 
achievements and interests. These are means-tested, and 
there are two assessment days for shortlisted candidates 
comprising written exams and interviews. There is also a 
number of means-tested bursaries available to students 
whose parents/guardians would not otherwise be able to 
afford the fees.

The International College
We run a range of courses for students aged 17+. Every 
course delivered at the International College is written by 
those who teach it, and the courses on offer are: 

 ͫ University Pathways, comprising the University 
Foundation Programme (UFP), an Undergraduate 
Programme for US undergraduates (UP); English plus 
Academic Subjects (EAS); and bespoke programmes for 
adult students and teachers. The university of record 
for UP courses is the University of San Diego;

 ͫ English as a Foreign Language (EFL) programmes 
are an important part of the University Pathways 
programme as there is a strong, integral EFL 
underpinning in the UFP and EAS programmes;

 ͫ Additionally, the College offers:

 › year-round, high-level EFL courses;

 › closed-group courses; for instance, for US 
university students, or English as a Medium of 
Instruction (EMI) courses for Korean teachers 
who wish to strengthen their pedagogical 
understanding of teaching English;

 › online one–to–one tuition;

 › Spring and Summer EFL and other courses, which 
include specialised programmes for students aged 
10 to 15, 15 to 17 and 17+.

Students attending the International College can choose 
whether to live in self-catering accommodation owned 
by the College, or with homestay families, or in privately 
rented accommodation. Under 18 International College 
students share accommodation with IB students, 
supervised by House Parents.



Co-curricular
St Clare’s offers a wide variety of creativity, activity and 
service experiences as part of the CAS (Creativity, Activity 
and Service) component of the IB Diploma course. With 
up to three options per term, CAS enables students to 
experience an enormous and varied range of activities – 
cultural, sporting, intellectual, and musical.

More information on this is available on the College 
website, but popular activities include St Clare’s Union, 
Model United Nations, Clarity Magazine, football, 
basketball, table tennis, tennis, Chess Club, Student 
Council, choirs, the Duke of Edinburgh Award, gym, 
netball, Economics Club, Human Rights Club, Japanese 
culture, photography, dance, and Young Enterprise. 

There are no sports facilities owned by the College, but 
students make use of the wealth of facilities available 
locally – Oxford Brookes University, Oxford City FC and 
the nearby Nuffield Health Club – and they can join a 
College sports team. St Clare’s fields boys’ and girls’ 
teams in football, basketball, volleyball and cross country, 
and we have a good programme of inter-school fixtures. 
All students are urged to keep fit, and there is a strong 
emphasis on wellbeing.

Sportingly talented students can receive coaching up 
to the highest level. Students also go on sport and 
leisure trips, including windsurfing or sailing on the local 
reservoir, surfing in Cornwall, go-karting, or punting on 
the river. All sports and activities are run or supervised by 
staff members or by sports professionals.



Pastoral 
Pastoral care is of great importance to St Clare’s, and the 
College has a strong pastoral team.

IB World School
Residential House Parents undertake the responsibility 
of acting in loco parentis. All who work at the College, 
including the support staff, play a role in supporting and 
guiding students, ensuring both their emotional health 
and the emotional health of the community as a whole. In 
tone and atmosphere, the College is different in practice 
and ethos from a conventional boarding school. 

There is no ‘us and them’ of some traditional boarding 
schools. St Clare’s boasts an informal and welcoming 
atmosphere designed to foster mutual respect between 
students, teachers and support staff. For instance, first 
names are used all round; there are no uniforms and 
an adult approach to discipline with gentle guidelines 
and an emphasis on the right conduct rather than strict 
rules. The idea is to encourage the development of 
independence, responsibility and the skills of community 
living in an atmosphere of mutual respect and trust. 

International College
Students have available to them a full range of support 
and guidance services spanning welfare, visa applications, 
accommodation, course and higher education choices. 
Again, there are warm relationships between students 
and teachers.



Alumni & 
Community 
The College encourages all former students and staff to 
keep in touch with the College and provides a range of 
benefits to support students’ personal, academic and 
professional lives, including careers and higher education 
support for up to three years after students graduate, and 
this includes references and careers support for gap years, 
internships and mentoring opportunities. The College also 
offers tours to former students and organises reunion 
events. All former students can join St Clare’s Connect, an 
online network that helps former students to remain in 
touch with each other. 

Notable former students include Sally Brampton and 
Cristina Odone, both journalists; Renaud Camus, writer; 
Tom Adams, Entrepreneur; Deborah Warner, Theatre 
Director; and Andrea Agnelli, Chair of Juventus FC.



The 
Opportunity
The Principal reports to the Board of Governors 
and is the visionary leader with a well-informed 
and international perspective who is responsible 
for strategy development and implementation, 
business development, external relations, and 
oversight of the smooth day-to-day running of  
the College.

Read on to learn in more about the role.



1. The Principal will:

 ͫ adhere to the College’s mission, its ethos and values;

 ͫ maintain and strengthen the College’s commitment to 
the IB and its principles;

 ͫ ensure that the College retains its status as a place of 
academic excellence;

 ͫ ensure that student recruitment remains strong across 
all courses;

 ͫ maintain the excellent inspection results for ISI, English 
UK & ISI PFE;

 ͫ maintain the College’s expectations of students based 
on the assumption that they are young adults capable 
of sensible and trustworthy behaviour;

 ͫ manage curriculum review and development so that: 

 › appropriate changes are made in respect of the 
requirements of external agencies, e.g., examining 
bodies or the University of San Diego;

 › courses are monitored for changes in demand;
 › opportunities for new courses are recognised  

and promoted;

 ͫ manage planning using the College Development Plan;

 ͫ develop the annual budget with the Bursar and  
SMG and agree priorities on capital investment 
and other financial matters for discussion with the 
Governing Body;

 ͫ maintain strong financial control to generate surpluses 
for on-going investment;

 ͫ manage the scheme for scholarships and bursaries;

 ͫ be responsible for maintaining the College estate 
and for looking for opportunities to make further 
improvements to the living and working conditions of 
students and staff;

 ͫ ensure that any redevelopment of existing facilities 
or construction of new ones is to a consistently high 
standard that reinforces the College’s reputation for 
quality and value;

 ͫ ensure the College’s investment in ICT is suitable  
and sufficient and allows for effective and secure 
working practices;

 ͫ develop, implement and monitor College policies and 
ensure that they are applied consistently;

 ͫ ensure retention of staff and provide good 
opportunities for professional development;

 ͫ ensure that the College brand is used consistently and 
promotes its values;

 ͫ represent the College to the outside community.

2. The Principal is responsible for marketing the 
College via the Director of Marketing, Admissions and 
Development (DMAD).

3. The Principal will embrace and promote the College’s 
identity, ethos and mission.

4. The Principal is responsible for maintaining the 
College’s UKVI licence.

5. The Principal will attend all meetings of the Governing 
Body, the Finance, Personnel & General Purposes 
Committee, and the Education Committee, providing 
papers as necessary to keep Governors informed about 
activities and events in the College.

6. The Principal will communicate with the Chair of 
Governors regularly to advise on matters which are 
unusual in terms of the day-to-day running of St Clare’s 
and which may affect the reputation of the College.

7. The Principal will inform the Chair if a student is  
being expelled.

8. The Principal will hold weekly meetings of the SMG and 
with individual members of the SMG as necessary.

9. The Principal will hold meetings with other reporting 
managers as necessary.

10. The Principal is responsible for the pastoral care of 
students and ensuring that all student residences are 
places where young people will feel secure, happy and 
part of a strong community.

11. The Principal is responsible for making sure that 
Safeguarding policies are promulgated, accepted and 
followed by all employees – the Vice Principal, Pastoral  
is the Designated Safeguarding Lead (DSL) for the  
whole College, and there are several Deputy DSLs  
among pastoral leaders. A Governor has specific 
responsibility for Safeguarding issues and liaises with  
the Vice Principal, Pastoral.

12. The Principal is responsible for recruiting, developing 
and retaining qualified employees – in practice, this role 
is delegated to the SMG, with the exception of middle 
management positions where the Principal will be 
involved, and the appointment of a Bursar is shared with 
the Governing Body.

13. The Principal has the authority to dismiss employees, 
within the scope of the College’s policies, but dismissal of 
the Vice Principals or the Bursar cannot be made without 
permission of the Governing Body.

14. The Principal is responsible for the appraisal of the 
Vice Principals, the DMAD, and the Bursar. 

15. The Principal delegates authority for student 
disciplinary action, with the exception of expulsions, 
which must be authorised by the Principal, and  
final warnings to any student can only be given by  
the Principal.

16. The Principal is the ‘Accountable Person’ for health 
and safety, and day-to-day responsibility is delegated to 
the Health & Safety Officer.



The Right Person
Skills, Experience & Qualifications Essential Beneficial
First degree at undergraduate level plus PGCE or equivalent

Master’s degree, not necessarily in education

Appropriate in-service professional training

Experience working in a boarding school

Significant experience in Senior Management

Experience gained in an international school or with international students

Demonstrable business acumen and financial knowledge

Experience of and/or sound knowledge and a strong commitment to the IB

Direct experience working in a multi-national environment

Overseas work experience 

Experience working with learners whose first language is not English

EFL qualification

Experience working with students aged 15 and over

A strong interest in marketing and communications

Experience of accreditation processes, e.g., Ofsted, ISI, ISI PFE, UKVI and English UK

Experience constructing and managing budgets

Experience in hiring employees, investigating disciplinary matters and making recommendations 
about staffing levels

Experience appraising colleagues

Strong and effective leadership and excellent management skills

An approachable interpersonal style and a visible presence around the campuses

Experience of and a strong interest in active recruitment of pupils

Encourage delegation throughout the College

Practise effective and efficient administration

Creative thinking in response to challenges

Excellent presentation and communication skills

A sense of curiosity and humour

Enjoy being around young adults

Remuneration
The salary will be commensurate with the significance 
and importance of the post and the experience of the 
successful candidate.  

In addition, the Teachers’ Pension Scheme (with 
residential emolument), accommodation and College  
fee remissions will be made available.



Application 
Process
Interested candidates are invited to contact RSAcademics 
to arrange a confidential discussion with one of the 
consultants handling this appointment:

Michael Stephens, Head of Senior School Search  
michaelstephens@rsacademics.com  
+44 (0)7834 520 995

Jo Mackenzie, Senior Advisor  
jomackenzie@rsacademics.com  
+44 (0)7538 400 661

Closing date: 10.00am on Friday 4 February 2022 (GMT).

You should submit:

 ͫ a completed application form (available alongside this 
candidate information on the RSAcademics website);

 ͫ a covering letter addressed to the Chair of Governors, 
Jens Tholstrup. The letter should explain your reasons 
for applying. 

Applications should be made electronically to 
RSAcademics. To submit your application, please upload 
your documents according to the instructions on the 
RSAcademics website. 

If you have any questions about uploading your 
application documents, please contact Alison Hooper, 
Project Coordinator at applications@rsacademics.com. 
Alison can also be reached by calling RSAcademics’ Head 
Office on +44 (0)1858 383163. 

The process is as follows:

 ͫ All applications will be acknowledged by email.  
If you have not received acknowledgement that  
your application has been received within two  
working days of sending it, please contact 
RSAcademics by telephone.

 ͫ Preliminary interviews will take place with 
RSAcademics via MS Teams on Friday 11 and Monday 
14 February 2022.

 ͫ Longlist interviews will take place at St Clare’s College 
on Wednesday 23 and Thursday 24 February 2022. 
Please note, this is during the school’s half term.

 ͫ Shortlisted candidates will be invited to visit the 
school during w/c 28 February 2022, with interviews 
taking place on Monday 7 March 2022.

RSAcademics is committed to promoting diversity and 
inclusion in schools.

Founded in 2001 by Russell Speirs, RSAcademics has advised and supported over 700 schools and educational organisations in the UK and worldwide. Through our working partnerships 

with heads, leadership teams, boards, staff and parents, we specialise in supporting schools in five main areas: strategy, marketing and research; equality, diversity and inclusion; operational 

improvement; leadership and governance and philanthropy. We enable schools worldwide to thrive by finding and developing senior leaders, guiding decision makers, making connections 

and shaping debate. We are known for the calibre and spirit of our people. We exist entirely to serve schools because we believe that the world needs thriving schools. Please visit  

www.rsacademics.com for more information.

mailto:michaelstephens@rsacademics.com
mailto:jomackenzie@rsacademics.com
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