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I am pleased that you are 
considering applying for 
the position of Head of The 
Downs Malvern.

The Downs Malvern is a thriving, happy 
and successful Prep School where 
children learn, play, develop and grow in 
a safe, secure and unspoilt environment. 
Our strong academic programme, 
underpinned by small class sizes and 
exceptional teachers, delivers results that 
compare with the best in the prep world, 
with our pupils going on to excel at top 
schools all around the country, with the 
majority going on to Malvern College.  
Our boarding house is a perfect ‘home 
from home’ which has benefited from 
a recent refurbishment and provides 
excellent facilities. 

Since the School was created in 2008, 
following the merger between Malvern 
College Prep School and The Downs, 
‘TDM’, as it is now known colloquially, 
has developed a strong association with 
Malvern College, benefitting from both its 
excellent facilities as well as the expertise 
of its academic, pastoral, arts, sporting 
and operational teams. 

Sam Cook, our retiring Head, has worked 
hard during his tenure to leave the School 
in this enviable position. Working closely 
with the Governors, he and his team have 
followed a conservative child-centred 
strategy focussing on pupil outcomes that 
was rated Excellent at our last inspection 
in 2018. 

My Governing Body and I are immensely 
proud of what has been achieved in the 
last 13 years under Sam’s leadership. 
We are also very aware of the highly 
competitive market in which we operate 
and the impact that Covid has had on 

the independent sector. However, we 
also know that this has provided, and will 
continue to provide growth opportunities, 
upon which our marketing and admissions 
team is well positioned to capitalise.

TDM is a wonderful school, part of  
the growing Malvern College family of 
schools, which currently educates in 
excess of 4,000 pupils in the United 
Kingdom, China, Hong Kong, Egypt  
and Switzerland.

If you think that you have the right blend of 
experience and talent to lead our school, 
and to develop it on the next stage of its 
journey, we would be delighted to receive 
your application. 

Welcome

Mr Carey Leonard 
Chairman of Governors, 
The Downs Malvern



Overview
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The current school was 
founded in 1990, but its origins 
go back to 1900, when it 
opened as The Downs School 
in the nearby village of Colwall, 
with just four pupils. 

Its founder had been Headmaster at 
Leighton Park School and he and his wife 
were Quakers. The School placed great 
emphasis on co-curricular provision as well 
as academic results. It expanded steadily 
during the first half of the 20th century and 
many new facilities were added, especially 
post 1945. By the late 1990s, it had become 
co-educational and included a nursery  
and pre-prep, as well as the original prep 
school. In 2008, the School merged with 
Malvern College Prep School on the current 
Downs site. 

History
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The Downs Malvern is the 
main Preparatory School for 
nearby Malvern College. 

It is a day and boarding school (about 
75/25% split) and is located on an 
idyllic 55-acre site in the village of 
Colwall, nestling on the western slopes 
of the beautiful Malvern Hills (an Area 
of Outstanding Natural Beauty) in 
Herefordshire. It comprises a nursery,  
pre-prep, and preparatory school. 

Despite its peaceful rural setting, the 
School is well connected both by local 
country roads and also via nearby Colwall 
station, which offers regular train services 
to London Paddington in as little as 2½ 
hours, an hourly direct train service to 
central Birmingham in around one hour, 
and regular services to Hereford in under 

25 minutes. Malvern College (in Great 
Malvern) is a two-mile drive away from  
The Downs.There are also school bus 
routes running from the three nearby 
counties to Malvern College and shuttle 
bus services operate between the College 
and The Downs Malvern every morning 
and afternoon. 

Most day pupils live relatively close to the 
School and most boarders are UK-based, 
although there are some international 
boarders. The School has a total 
enrolment of around 210 pupils. 

School facilities include teaching in 
purpose-built, well-equipped classrooms; 
a multi-million-pound sports hall; junior 
and senior science laboratories; a 
design-technology suite; art studio; music 
school; an all-weather sports pitch; and 
a comfortable and welcoming boarding 
house. The School’s close link to Malvern 

College means that all pupils can take 
advantage of College facilities, such as its 
swimming pool, theatre and Chapel. 

A unique feature of the School is The 
Downs Light Railway – a 9½ inch 
miniature-gauge railway – located within 
the school grounds. The line opened in 
1925 and comes complete with a tunnel 
and its own station and is the world’s 
oldest privately-owned miniature railway. 
The pupils have regular access to it,  
and it provides an opportunity for them  
to help operate and maintain working 
steam trains. The railway is also used  
on school Open Days and is managed 
by a charitable trust, The Downs Light 
Railway Trust.

More details about the School can be 
found here and in reviews by The Good 
Schools Guide and Muddy Stilettos.

Location and Setting

www.thedownsmalvern.org.uk
www.goodschoolsguide.co.uk/schools/200099/the-downs-malvern/D3589A2#sch_tabs-2
www.goodschoolsguide.co.uk/schools/200099/the-downs-malvern/D3589A2#sch_tabs-2
https://glosworcs.muddystilettos.co.uk/kids/school-reviews/the-downs-school/
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The School is committed to:

• providing a broad and balanced curriculum 
which values academic excellence but 
also attaches great importance to effort, 
enthusiasm and enjoyment in all areas of 
learning and activity; 

• promoting the welfare of every pupil by 
developing their confidence and self-
esteem, giving them responsibility and 
opportunities to exercise leadership, 
helping them to develop mature attitudes, 
and preparing them for their senior schools 
and adult lives; 

• building a strong sense of community  
in which all feel valued and respected, 
where each has a contribution to make, 
and where there is a growing awareness 
of our common responsibility for the wider 
world in which we live, and especially  
our environment.

The School’s founders were Quakers 
and although this heritage is less marked 
today, The Downs Malvern is committed 
to upholding Christian values, ideals and 
practice and considers these to be important 
in implementing its aims and objectives. 
However, the School is equally committed 
to respecting and encouraging diversity and 
warmly welcomes pupils and colleagues of 
other faiths and of none.

Ethos
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The Head leads a small Senior 
Management Team that 
comprises the Senior Deputy 
Head and Head of Pre-Prep; 
the Deputy Head (Academic), 
and the Designated 
Safeguarding Lead. 

The staff complement is around 60 
academic and support staff, plus a 
number of visiting teachers, mainly in 
music and drama.

The School is registered as a charitable 
trust and the postholder reports into 
a Board of Governors which has 11 
members. They meet three times each 
year (once per term). In addition, there are 
sub-committees including Commercial, 
Education, Safeguarding and Welfare. 
The Chairman of Governors is Mr Carey 

Leonard, an international banker with more 
than 45 years’ experience, who has been 
a Governor of the School since 2010. He 
is also a Trustee of, and Treasurer to, the 
Council of Malvern College.

Since it is a member of the Malvern family 
of schools, several functions including 
Finance, Human Resources and Marketing 
are centralised at Malvern College. The 
School’s financial position is very healthy.

The School has been regularly inspected 
by the ISI and their Whole School, Full 
School and Compliance Reports can be 
read below: 

2012 ISI Whole School Inspection Report

2015 ISI Compliance Inspection Report

2018 ISI Full Inspection Report

The School is a member of the Boarding 
Schools Association and the Independent 
Association of Preparatory Schools (IAPS).

Leadership  
and Governance

https://www.thedownsmalvern.org.uk/Assets/User/604-TDM-ISI-2012.pdf
https://www.thedownsmalvern.org.uk/Assets/User/605-TDM-ISI-2015.pdf
https://www.thedownsmalvern.org.uk/Assets/User/606-TDM-ISI-2018.pdf
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The Downs Malvern is a 
non-selective school and 
prospective parents and their 
children are encouraged to 
come and visit the School, 
either on one of its Open Days 
or by individual appointment.

Children can join the School at any age  
and at any point within the school year 
(subject to available places). There are no 
formal entrance tests, although the School 
does review an applicant’s recent school 
reports. Children are also encouraged to 
attend a taster day, which, for prospective 
boarders, can also involve an overnight 
boarding experience.

The School offers a number of scholarships 
and bursaries from 11+. Scholarships are 
available in Academic, Art, Drama, Music, 
and Sport. A limited number of bursaries  
are available to families who would otherwise 
not be able to afford the fees and these 
sometimes supplement scholarships.  
These awards are based entirely on individual 
family circumstances and the funds available. 
In addition, the School has strong links with 
the Armed Forces and children of serving 
personnel qualify for varying amounts of  
fee remission. 

Admissions
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The learning approach at  
The Downs Malvern 
permeates through every 
aspect of the School. It 
is based on establishing 
a strong, productive 
relationship between 
teachers and pupils, so that 
children acquire not just 
knowledge, but also thinking 
skills and individual learning 
styles from their time in 
Nursery through to Year 8. 

Most of the Nursery to Year 2 teaching is 
class-based. It combines a strong focus 
on Maths and English with subjects such 
as Art, Design, Technology, Science, PE 
and Games and ‘outdoor adventures’ 
also provided, through which the children 

learn more about the natural environment 
around them in the Malvern Hills. There 
are also extensive opportunities for music, 
drama and sport, as well as off-site trips. 

Subject teaching is gradually introduced 
from Year 5 and through Years 6, 7 and 8, 
when specialist teachers deliver all parts of 
the curriculum and there is some setting, 
especially in Maths and English, to ensure 
that each child has the academic stretch 
or support they need. Pupils are prepared 
for the ISEB Common Entrance exam or 
take Scholarship entrance exams. 

The School has a Learning Support 
Department to cater for more specialist 
provision. In Years 7 and 8, children learn 
an additional language such as Latin, 
German or Spanish, as well as debating, 
current affairs and drama. Prep is 
introduced from Year 5.

The Downs Malvern is not a full boarding 
school, but for boarders and day pupils 
alike, its Saturday offering comprises ‘The 

Hobbies’ programme, with sport and 
outdoor activities such as bushcraft and 
understanding the natural environment. 
Other Saturday activities include cookery, 
drama, pottery, art, photography, 
gardening, fitness circuits, fencing, 
mountain biking, computer coding, 
orchestra, badminton, chess, Downs TV, 
outdoor explorer and railway engineering.

Pupils are prepared for a wide range of 
senior schools: a significant proportion 
of our children go on to Malvern College, 
although our programme of study does 
afford parents the flexibility of choice. 
70–80% of pupils secure places annually 
at Malvern College to join in Year 9, 
but some leave to attend other schools 
such as Rugby, Cheltenham, Repton, 
Marlborough, Shrewsbury and Abingdon. 
In 2020, 22 leavers achieved 30 
scholarships in the following disciplines: 
Academic, Art, Drama, Design Technology, 
Music, and Sport.

Academic and Curriculum
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Sport: The School offers a broad and 
balanced PE and Games programme 
with a focus on ensuring that enjoyment 
is a central element in sporting activities 
through variety, progression and self-
interest, in addition to healthy competition. 
Winter sports include rugby, hockey, 
netball, football and cross-country. In 
the summer, cricket, athletics and tennis 
are the preferred options of most pupils 
although there is plenty of choice. Other 
sports on offer include: abseiling, athletics, 
badminton, basketball, gymnastics, 
handball, rounders, skiing, swimming, 
canoeing, and yoga. 

The School has a large sports hall, 
extensive playing fields, four Astro courts, 
a lighted Astro pitch, and several netball 
and tennis courts that all allow it to 
compete at a high level with independent 
schools locally and at county and national 
levels. The School also has access to 
Malvern College’s Sports Complex and 
its 25-metre indoor swimming pool for 
lessons and training. 

Music: There is a purpose-built Music 
School equipped with a teaching 
room and a large number of musical 
instruments. There is also a Music 
Technology Suite and several instrumental 
teaching rooms and practice rooms. Most 
pupils learn an instrument, being taught by 
specialist teachers, either on an individual 
basis or in small groups. 

Music is also part of the curriculum from 
Early Years Foundation Stage to Year 8 
and lessons are held in the Music School. 
For committed musicians, there is a 
programme of ensembles and regular 
concerts ranging from weekly Assemblies 
to musical productions.

For both Music and Drama, the School 
has its own theatre that has recently been 
refitted and refurbished to enable high-
quality performances and productions, 
assemblies and art shows.

Drama: Drama forms part of the  
English curriculum and there are regular 
drama productions in which children  
from all parts of the School can participate 
and develop theatrical skills. All pupils 
explore and engage with a wide variety 
of texts, in a bid to create a passion for 
drama that extends beyond the realm of 
the classroom.

Pupils have the chance to take part in 
a main production every year. Children 
in Years 3–5 take part in the Junior 
Production while those in Years 6–8 
perform in the annual Senior Production, 
(play or musical). There are opportunities 
to take to the stage in class assemblies, 
drama activities and within the public 
speaking and debating forums. Recent 
school productions have included We Will 
Rock You!, Cats, and Alice Through The 
Looking Glass.

Alongside curricular and additional drama 
opportunities offered to pupils from Years 
1–8, they can also have private lessons 
with a specialist Drama teacher and take 
LAMDA exams.

Clubs and societies: As well as the 
range of Saturday activities, weekday 
clubs run between 5–6pm from Monday to 
Friday. Choices include cookery, a school 
production, pottery, art, photography, 
gardening, fitness circuits, fencing, 
mountain biking, computer coding, 
orchestra, badminton, chess, Downs TV, 
outdoor explorer and railway engineering.

Co-curricular
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Pastoral
Painstaking pastoral care and a 
strong commitment to wellbeing 
lie at the heart of The Downs 
Malvern experience. 

Form Tutors enjoy daily contact with the 
children and are always the first port of call 
for communication with parents. Their work is 
overseen and supported by the Middle School 
Co-ordinator (for Years 3–6) and the Upper 
School Co-ordinator (for Years 7 and 8), who 
report to the Senior Deputy Head and the 
Designated Safeguarding Lead. These senior 
teachers handle the most confidential and 
sensitive matters and liaise regularly with the 
on-site Matrons.

There are weekly whole-staff meetings to 
monitor and discuss pupil welfare and the 
School’s values of community, kindness and 
resilience are championed in Assemblies and 
other pupil gatherings.

Boarding
Around 25% of pupils board.  
The children come from both 
national and international 
destinations. 

The boarding house is known as The Warren 
and is run by two Houseparents who are 
supported by two Matrons. The Warren is 
located at the heart of the campus, behind 
the main school building, with separate rooms 
for girls and boys and a Common Room and 
games room. For day pupils, flexi-boarding 
is offered for stays of between 1–3 nights on 
an ad hoc basis. There is a weekend activity 
programme for boarders that includes activities 
as varied as shopping trips to Worcester, 
zorbing or dry slope skiing. 

Pastoral  
and Boarding
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Together with Malvern College, 
The Downs Malvern supports 
the local community. 

The School works with numerous local 
suppliers and provides employment to local 
people, and its facilities are used daily by local 
clubs and societies.

The School has an alumni association. The 
Downian Society is open to anyone who has 
attended the current school as well as its 
predecessor schools – known as The Downs 
Colwall, Hillstone, or Malvern College Prep. 
Honorary membership is also offered to 
members of staff from these schools when 
they leave. 

The current Headmaster, staff, pupils, 
Governors and parents are keen to build on 
much of the history that the three founding 
schools and their communities have 
established, whilst continuing to innovate and 
improve. The society currently has well over 
1,000 members. 

Notable former teachers at the School include 
poets W H Auden and James Kirkup and 
author of the Narnia series, CS Lewis. Notable 
former pupils include two Nobel prize winners 
– the scientist, Sir Alan Lloyd Hodgkin, and 
the renowned biochemist, Frederick Sanger. 
Other notables include Sir Lawrence Gosling, 
painter; A J P Taylor, historian; and more 
recently, Will Merrick, actor. 

Community Outreach  
and Alumni



The Role
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The School is seeking a Head to join its 
team upon the retirement next summer of 
the incumbent. Reporting to the Chair of 
Governors, the successful applicant will be 
responsible for the overall leadership and 
management of the School.

Purpose of the role
• Maintain sustained high standards of 

pastoral care, teaching and learning;

• Provide effective leadership of staff 
within The Downs Malvern;

• Ensure effective representation of 
issues affecting 3–13 year olds in 
whole-school development planning;

• Ensure closer integration of the 
academic programme at each stage  
in the School; EYFS, KS1, KS2, CE  
and CAS;

• Ensure the highest possible levels of 
recruitment and retention of pupils into 
and between all year groups;

• Ensure that duties and responsibilities 
are delegated to appropriate members 
of staff in order to allow sufficient time 
to address the strategic development of 
The Downs Malvern.

Key Areas of 
Responsibility
• Pastoral care;

• Teaching, Learning and Curriculum;

• Strategic planning and direction for the 
whole school;

• Leadership, management and 
deployment of staff;

• Working with Governors;

• Presentation of premises;

• Marketing and recruitment;

• Communication.

Key Tasks 
Educational
The Head must keep abreast of all 
initiatives and developments impacting on 
the education of children from the age of 
3+ to 13+, implementing change as and 
when needed.

They must ensure the provision of effective 
teaching and learning at The Downs 
Malvern, enabling all pupils to reach their 
potential by: 

• Monitoring the quality of teaching and 
learning, and proactively promoting 
best practice;

• Deploying teachers to best effect; 

• Ensuring appropriate schemes of work 
are produced, revised and implemented 
for all subject areas; 

• Co-ordinating whole school curriculum-
planning;

• Ensuring, through the Senior Deputy 
Head, Deputy Head: Academic and the 
HODs, the tracking of pupil progress 
across all curriculum areas; 

• Managing and liaising with specialist 
teachers as necessary, including the 
Learning Support Co-ordinator; 

• Encouraging and enabling a balanced 
programme of activities and visits to 
enhance the curriculum and delegating 
the organisation of the programme to 
the Senior Deputy Head;

• Preparing all pupils for smooth 
transition to their chosen senior 
schools;

• Contributing to the teaching 
programme.

Pastoral 
• Implementing the School’s Anti-Bullying 

Policy and the Safeguarding and Child 
Protection Policy with due and rapid 
regard to all appropriate updates  
and publications;

• Ensuring that a high priority is placed 
on the health and safety of all by all 
members of staff in all aspects of 
school life, including on educational 
visits, and that School policies are 
adhered to; 

• Applying an effective Behaviour 
Management policy which ensures 
good discipline at all times; 

• Ensuring that PSHE teaching is 
delivered at an appropriate level 
throughout the School; 

• Ensuring that the personal and social 
needs of all the pupils are recognised 
and addressed.

Staff 
• Providing motivational leadership for all 

staff at The Downs Malvern;

• Overseeing the work of Heads of 
Department throughout the School;

• Overseeing the annual staff Review and 
Appraisal process and encouraging 
professional development opportunities 
for all staff in conjunction with the 
Senior Management Team;

• Working with SMT and Heads of 
Department to ensure the effective 
recruitment and smooth induction  
of all new staff, including newly- 
qualified staff;

• Meeting weekly with the Director of 
Human Resources to ensure strategic 
Human Resources planning and 
implementation;

• Working with the Human Resources 
team to ensure the ongoing accuracy 
of the Single Central Register and 
that staff are recruited in a timely and 
compliant fashion.
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Governance
• Working with the Board of Governors 

to achieve the aims and objectives of 
the School and the implementation of 
overall strategy;

• Being accountable for the day-to-day 
management of the School and, in 
particular, to:

 » Prepare all necessary agendas and 
papers for meetings of the Board of 
Governors and its sub-committees;

 » Present a termly written report to the 
Board of Governors;

 » Work with the Commercial  
Sub-Committee to ensure the 
financial sustainability and viability of 
the School;

 » Keep Governors informed about 
their statutory responsibilities and 
all relevant matters affecting the 
education and welfare of the School 
and its pupils, in particular, with 
respect to matters relating to  
Health & Safety and serious 
disciplinary incidents;

 » Develop a strong working 
relationship with the Headmaster 
and the Chief Operating Officer 
at Malvern College in relation to 
all educational and administrative 
matters;

 » Submit regular reports to the 
Malvern College Management 
Board and termly reports to the 
Malvern College Council, and 
attend meetings of the College 
Management Board and Council;

 » Attend Malvern College Senior 
Management Team meetings.

Administration 
• Preparing annually the Development 

Plan for The Downs Malvern, and 
ensuring that all staff and pupils 
contribute to the long-term strategic 
planning of the School; 

• Ensuring that the Deputy Head: 
Academic designs and implements the 
timetable for the School, deploying staff 
and resources to the benefit of  
the pupils;

• With the Senior Deputy Head, planning 
the calendar of events for The Downs 
Malvern;

• Chairing regular Staff Meetings with 
agendas and minutes taken and 
attending, whenever possible, the  
Pre-Prep Staff Meeting;

• Submitting budget requests and 
managing the annual budget for The 
Downs Malvern; 

• Liaising with the Director of Finance 
and Estates Bursar to ensure the fabric 
of the buildings, grounds, furniture 
and fittings is maintained in a safe and 
attractive condition;

• Overseeing the creation and regular 
updating of School Handbooks,  
Parent Handbooks and Policies, in line 
with whole school good practice and 
house style.

Marketing and 
Admissions 
• Working with the Registrar and 

Marketing Sub-Committee to meet 
targets set for the recruitment of pupils 
into all sections of the School, through 
overseeing Open Days, meeting 
prospective parents, building strong 
links with local primary schools and 
nurseries and maintaining a proactive 
approach to marketing;

• Developing closer links with the  
Malvern College Marketing and 
Admissions team.

Communication 
• Leading the strategic management 

of the School through attendance at 
regular Senior Management Team 
meetings and involvement in meetings 
with Governors as directed;

• Ensuring effective communication 
amongst staff at The Downs Malvern, 
and between the School and Malvern 
College especially;

• Maintaining effective, efficient and 
positive communications with parents 
through both formal and informal 
channels;

• Dealing with parental concerns 
promptly and effectively;

• Maintaining links with colleagues across 
the sector, and, in particular, developing 
collaboration with Abberley Hall, 
another Prep School member of the 
Malvern family of schools.



Person 
Specification
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Qualifications  
and Experience 
The successful candidate will possess:

• A degree, with an additional 
post-graduate leadership and/or 
management qualification  
an advantage;

• A proven track record of achievement 
in senior management and leadership;

• Strategic, innovative, creative and 
flexible thinking ability;

• A demonstrable record of success  
in developing positive interpersonal  
and working relationships with a range 
of stakeholders;

• Experience of building and leading 
successful cohesive teams and 
empowering individuals within them; 

• Experience of managing financial and 
physical resources optimally; 

• Proven willingness to lead by example 
with integrity and resilience.

Business 
Management
The successful candidate will:

• Have strong financial acumen to 
assume overall accountability for 
the strategic financial planning 
and performance of the School, 
in conjunction with the Board of 
Governors, and supported by the 
Malvern College COO;

• Have the skills to ensure the optimal 
deployment and management of 
all resources (financial, human and 
physical) in support of  
the overall aims and strategic plans of 
the School; 

• Possess a strong commercial 
understanding of school business 
models and know how to deliver  
an operating surplus, as well as 
developing and innovating ancillary 
revenue streams;

• Be fully aware of current and emerging 
trends and developments within both 
the maintained and independent 
educational sectors.

Knowledge,  
Skills and Values 
The successful candidate will:

• Embody a vision for education that is 
contemporary, forward-looking and 
open-minded, enabling the School to 
develop organically, as well as respond 
to local, national and global challenges;

• Be a resourceful team player who  
will contribute distinctively and 
coherently to the caring ethos and 
productive harmony of the Malvern 
family of schools;

• Be determined to know all their pupils 
and families well and to share in the joy, 
as well as the ups and downs, of their 
educational journey with them;

• Show the determination to set and 
maintain the highest standards of 
teaching and pastoral care, allied with 
the enthusiasm to develop a broad and 
stimulating extra-curricular programme; 

• Demonstrate a strong understanding 
of the pastoral and safeguarding 
complexities associated with a 
boarding and day prep school,  
putting the pupils at the centre of all 
their decisions;

• Work with a high degree of emotional 
intelligence, interacting with empathy 
and sensitivity with pupils, parents  
and staff;

• Have excellent written and verbal 
communication skills, being prepared 
to listen to, energise and inspire all staff 
and other stakeholders;

• Be able to maximise the use of IT and 
technology inside and beyond the 
classroom, to enhance Teaching and 
Learning, administration and efficiency;

• Be able to gain trust, lead and motivate 
successful staff teams as an enabler 
and facilitator, and to implement plans 
fairly, objectively and sensitively;

• Have experience of appointing and 
developing talented staff, to provide 
career progression opportunities 
equitably and imaginatively;

• Display clear ability to analyse and 
manage financial matters, risk, 
regulatory and legal issues; 

• Have strong decision-making ability 
and problem-solving skills, with the 
strength of character to make structural 
changes to personnel and systems  
as necessary; 

• Demonstrate experience of successful 
change management, to ensure 
that the School evolves to take full 
advantage of new opportunities;

• Possess the drive and confidence to 
act within and beyond the School as its 
high-profile and accessible ambassador 
for current and potential parents, 
combining strength of purpose with 
relaxed engagement;

• Be committed to wholehearted 
and productive engagement and 
partnership with the wider community; 

• Enjoy strong self-knowledge, with the 
ability to reflect upon personal strengths 
and identify areas for improvement;

• Be charismatic, have real stamina and a 
good sense of humour.



18

An attractive package  
is available to the right  
candidate. 

In addition to a competitive salary,  
the package of benefits includes:

• An attractive family house for the Head 
and their family within the school grounds;

• Fee concessions for The Downs Malvern 
and Malvern College for the postholder’s 
children;

• Membership of the TPS or appropriate 
alternative pension scheme;

• Private Health Insurance;

• Subsidised membership of the Sports 
Complex at Malvern College and facilities 
for staff and their immediate family.

Benefits
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Interested candidates are invited to 
contact RSAcademics by e-mail or 
telephone, to arrange a confidential 
discussion with Louisa Barham, the 
Search Consultant who is handling  
this appointment, or Bob Griffin,  
the Senior Advisor: 

Louisa Barham, Search Consultant 
louisabarham@rsacademics.com  
07770 928 537

Bob Griffin, Senior Advisor 
bobgriffin@rsacademics.com  
07814 439 687

The deadline for receipt of applications is 
10am on Monday 11 October 2021

Candidates should complete their 
application form electronically and submit 
it to RSAcademics, together with a 
covering letter addressed to Mr Carey 
Leonard, Chairman of Governors, outlining 
their reasons for applying.

Please visit the information page for this 
vacancy on the RSAcademics website 
and click the Apply Now link. You will 
be taken to our online application portal 
where you will also be able to download 
an application form. Please follow the 
instructions provided to complete  
your application.

Should you have any queries  
relating to uploading your application, 
please contact Julia Coffey (Project  
Co-ordinator, Leadership Appointments) 
at: applications@rsacademics.com. 
Julia can also be contacted by  
calling RSAcademics’ Head Office on 
01858 383163.

The process is as follows:

• All applications will be acknowledged 
by email. If you have not received 
acknowledgement that your application 
has been received within two working 
days of sending it, please contact our 
Head Office by telephone;

• Selected candidates will be invited 
for a preliminary interview online with 
Louisa Barham and Bob Griffin on 
either Monday 18 or Thursday 21 
October 2021;

• Longlist interviews with members of 
the Governors’ Selection Committee 
will take place online on either Tuesday 
2 or Wednesday 3 November 2021;

• Shortlist interviews will take place  
at the School on Tuesday 16 
November 2021.

Note: the arrangements for final interviews 
may be subject to change in the light of 
prevailing public health restrictions.

General requirements of employment 
at The Downs Malvern

The Downs Malvern is committed to 
safeguarding and promoting the welfare  
of its pupils and expects all employees  
to share this commitment. Employees 
must, at all times, have regard to the  
need to safeguard and promote the 
welfare of children in line with the 
provisions of the Children Act 2004 (as 
amended) and Keeping Children Safe 
in Education (as amended) and be fully 
aware of, and understand, the duties 
and responsibilities that apply to their 
role in relation to these requirements. 
All employees must attend appropriate 
training in accordance with School and 
local Safeguarding Board stipulations.

In accordance with the provisions of the 
Health and Safety at Work Act 1974 (as 
amended) and the Management of Health 
and Safety at Work Regulations 1999 (as 
amended) you must take reasonable care 
not to endanger yourself or other persons 
whilst at work. You must co-operate with 
the School to enable it to comply with its 
legal duties for Health and Safety.

It should be noted that the above list 
of duties and responsibilities is not 
necessarily a complete statement of the 
duties of the post. It is intended to give an 
overall view of the position and should be 
taken as guidance only.

The Downs Malvern exists to provide 
a high-quality, all-round education for 
pupils aged 3–13 and is committed to 
safeguarding and promoting the welfare 
of children and young people. Candidates 
must be prepared to undergo child 
protection screening and an Enhanced 
DBS check. We will seek references on 
shortlisted candidates that will include 
questions about past disciplinary actions 
or allegations in relation to behaviour 
with children and may approach previous 
employers for information to verify 
particular experience or qualifications 
before interview.

About RSAcademics

Founded in 2002 by Russell Speirs, 
RSAcademics specialises in schools, 
in the UK and internationally.  
The company advises on business 
strategy and strategic marketing, 
development and fundraising, 
leadership consultancy and the  
search and selection of Heads,  
Chairs of Boards, Bursars and other 
senior staff. Comprising a team of 
exceptional talent and experience, 
RSAcademics provides a high-
quality service to schools with rigour, 
expertise and warmth. RSAcademics 
is committed to promoting diversity 
and inclusion in schools. Please 
visit www.rsacademics.com for  
more information.
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