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Welcome 
Thank you very much indeed for your interest in the position 
of Finance Director at Malvern College. This is an exciting 
opportunity to join a forward-looking team early in a new 
chapter for the Malvern College Family of Schools, building 
on an inspiring 156-year history. 

In the last twenty years, our family has grown from 600 
pupils in a single school to over 4,400 pupils in nine schools 
around the world. With a new executive team in place (the 
Headmaster from April 2019, the COO from April 2021, and 
the Prep School Heads from September 2020 and 2022 
respectively), the senior leadership team are now setting 
a course for the next decade, driven by our central, pupil- 
driven purpose to ‘Transform their World’. 

We are looking for a new Finance Director who can take a 
pivotal role in planning and implementing the way forward 
for our family of schools, building a position of strength for 
the next 150 years. The role is challenging and rewarding 
in equal measure, encompassing a range of stakeholders 
across multiple entities and sites, both in the UK and 
internationally. 

 
 

This is a chance to be part of, and to lead, a high calibre 
team in a culture that emphasises the development 
of people. 

If this role is an opportunity that excites you, and you believe 
that you have the necessary skills, experience and attributes, 
then we would be delighted to receive your application. 

 
 

 
Rob Breare 
Chief Operating Officer 
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Malvern College is a leading independent school for girls and 
boys aged 13 to 18. Our focus is on encouraging academic 
excellence, personal growth and all round achievement in 
our pupils and providing outstanding pastoral care through 
the impressive House system. It is a vibrant hub of activity 
where pupils participate in an enormous range of co- 
curricular activities that support and inform their individual 
academic programmes. 

The school is proud of its high academic standards and its 
pastoral care. There is a broad curriculum which is intended 
to give all pupils breadth and depth in a range of disciplines. 
We have offered the International Baccalaureate as an 
alternative to A levels since 1992 and approximately 50% 
of our Sixth Form choose each course of study. Results are 
excellent and pupils consistently secure places at Russell 
Group universities, including Oxford and Cambridge and 
an increasing number of pupils go to Ivy League or top 
universities in the US and Canada. Malvern College is 
a SAT centre. 

There are approximately 660 pupils at Malvern College and 
around 200 at each of The Downs Malvern and Abberley 
Hall, our affiliated prep schools. We are a traditional full 
boarding school with approximately 75% of our pupils 
boarding and weekends are busy with a full programme 
of activities. We seek to prepare those who study at 
Malvern for a world that is fast-changing, and our 
House system engenders a sense of community and 
collective purpose. Pupils eat in their Houses creating 
the family feel for which Malvern is well-known. 

Situated on the slopes of the Malvern Hills and close to the 
centre of Great Malvern, the beautiful 250-acre main College 
campus commands striking views across the Severn Plain 
towards the Cotswolds. 

The excellent facilities include an Arts Centre, a newly 
redeveloped Theatre, two tournament quality Rackets 
Courts, a Library, extensive sports grounds, two all-weather 
pitches and a Technology Centre. Our refurbished Science 
Centre has, alongside state-of-the-art laboratories and 
equipment, a lecture theatre. Our other facilities include 
a fantastic sports complex which has a twenty-five metre 
pool, an eight-court sports hall, squash courts, gym, dance 
studio, climbing wall and rifle range. In addition, a hospitality 
suite allows the College to host a variety of functions 
throughout the year. Malvern College is a Steinway school 
and will be redeveloping our Music School in 2022, along 
with ongoing investment into our Boarding Houses. 

The Malvern brand is globally strong: we have sister 
schools in Qingdao, Chengdu, New Cairo, Switzerland 
and Hong Kong. 

Our school community is vibrant and staff are committed 
and enthusiastic; all applicants are encouraged to view 
our website www.malverncollege.org.uk 

 

1 
Society 

1,630 
Staff 

4,400 
Pupils 

9 
Schools 

4 
Countries 

1 
Family 

http://www.malverncollege.org.uk/
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Job description 
Job Title 
Finance Director 

 
Responsible to 
Chief Operating Officer 

Responsible for 
The management and transactional functions 
of the finance team. 

Purpose of the Post 
As a member of the Senior Management Team, to provide 
financial leadership for the Malvern College family, with 
responsibility for strategy and services across our 
educational, commercial and fundraising activities. 

 
 

Scope 
The Malvern College Family: 8 entities. 

Main Deliverables: 
1. Strategy development: acquisitions, investments, 

disposal, budgets, plans, forecasts, KPIs. 
2. Oversight: financial due diligence, compliance 

and reporting. 
3. Regulatory Compliance: for example: statutory 

reporting, HMRC, Charity Commission, Audit. 
4. Financial services and operations: for example 

payroll, operational reporting and debtor management. 

 
 

Corporate Structure 
 

 

 
 

Extract from the Finance Team Structure 
 

 
Payroll 

 
Fees & 
Debtors 

 
Purchases 

Abberley 
Hall 

Enterprises 
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Areas of Responsibility 
Team Leadership: 

» Set direction for the Finance Department. 
» Work with the Director of HR and COO in the 

recruitment and appointment of suitably experienced 
and qualified staff. 

» Oversee and contribute to the professional development 
and appraisal of all members of the Finance Team, 
across all entities. 

» Manage the induction, training and ongoing development 
of the finance team ensuring succession planning and 
progression of staff is delivered. 

» Hold regular department meetings and keep staff 
informed of school wide news and developments. 

 
Strategy development: 

» Contribute to the strategic planning and development 
of the Malvern College Family. 

» Provide timely financial input into the short, medium 
and long-term objectives of the organisation. 

» Support the COO in implementing the development 
plan, reviewing and monitoring progress against 
objectives and strategy. 

 
 

Financial planning: 

» Lead the annual budgeting process, including capex 
budgeting, and ensure that the agreed strategy and 
objectives are reflected in the long-term financial planning. 

» Assist the COO in the development and maintenance of 
the College’s Financial Policies. 

» Ensure Parent Contracts are updated regularly and 
reflect the latest guidance on appropriate terms and 
conditions associated with independent education. 

» Prepare the Department for the annual audit and liaise 
with the appointed Auditors prior to and during the 
annual audit. 

» To prepare the compliant annual statutory accounts 
for all legal entities. 
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Areas of Responsibility continued... 

Financial Operations: 

» Manage the financial accounting systems for all 
Family entities. 

» Manage banking relationships and ensure compliance 
with loan agreements. 

» Ensure compliance in all matters relating to VAT, 
corporation tax and benefits in kind, liaising with the 
College’s professional advisors where required. 

» Oversee the preparation, monitoring and control of 
budgets for each of the businesses. 

» Communicate with parents on matters relating to fees 
and payment of fees. 

» Support the Fees Manager in debt collection, taking 
action in the event of non-payment and liaising with Debt 
Collection agencies in the event of recovery action. 

» Oversee the financial aspects of bursary awards and 
chair Bursary Committee meetings. 

» Ensure capex plans reflect the strategic aims and 
objectives of the family. 

» Undertake cost savings projects as required and 
further develop cost controls. 

» Ensure effective internal financial control procedures are 
maintained within the department across the family. 

 
 

» To be Company Secretary to all of the family’s associated 
legal entities – maintaining records held at Companies 
House and/or the Charity Commission. 

» Ensure payroll is accurately prepared and deductions are 
paid over in a timely fashion. 

 
Reporting: 

» Report on the monthly management accounts to the 
Management Board and to provide assistance to the 
COO in preparation and delivery of ad hoc financial 
reports. 

» Provide financial reports to the Boards and Committees 
of each entity 7 days in advance of each scheduled 
meeting. 

» Report on key performance indicators, identifying trends 
and providing such analysis as required by the COO. 

» Produce any other management information as 
requested by the COO. 
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Areas of Responsibility continued... 

Catering: 

» To administer and monitor the KPIs: quality, nutritional 
balance and cost of the Family’s c.£5 million catering 
contracts with Holroyd Howe, specialist independent 
school caterers. 
– Manage the relationship with Holroyd Howe, liaising 

over all pertinent matters. 
– Manage the contract, including its VAT implications. 
– Liaise with users of the catering service to monitor 

quality and quantity. 
 

Other: 

» Ensure compliance with GDPR in matter relating 
to the Finance Department. 

» Oversee the archiving and destruction of sensitive 
and confidential historical data. 

» Keep up to date with technical accounting and 
taxation developments. 

» Attend meetings of the Senior Management Team, 
the Management Board, Audit Committee, Council 
Meetings and other meetings as directed by the COO. 

» Deputise for the COO as required. 

Safeguarding Responsibilities 
» Promote and safeguard the welfare of children and 

young persons with whom you come into contact. 
» Report any safeguarding concerns, including low level 

concerns, to the Designated Safeguarding Lead or their 
Deputy in a timely manner. 

This post involves minimal contact with children and the 
post holder will not be responsible for children. The post 
holder will be considered to be in regulated activity. 
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Person Specification 
 
 

Essential Desirable 

Education and Qualifications 
 

» Recognised accounting qualification (ACA, ACCA or CIMA). 
» Qualified to degree level with significant post qualification 

experience and in-depth professional knowledge acquired 
through experience. 

» Evidence of continuing relevant professional and personal 
development. 

 
 
 

» Postgraduate or equivalent qualification. 

Experience 
 

» Extensive leadership and management skills developed at 
a senior level in a large and complex organisation. 

» A track record of demonstrable leadership including 
influencing and motivating others to create positive 
relationships at all levels and to achieve continuous 
improvement and transformational change. 

» Experience of working across multidisciplinary functions. 
» Comprehensive understanding of budgeting, cash flow 

forecasts, consolidated and entity accounting in a Group 
organisation. 

» Evidence of strategic development and associated policy 
development and implementation. 

» A track record of delivering and meeting performance targets. 
» Experience of strategic management of financial resources. 
» Evidence of executing operational strategic plans to meet 

board performance targets. 
» Undertaking investment appraisals and project due diligence. 

 
» Senior board level experience in either the 

independent education or charity sector. 
» Track record of assessing risk whilst developing 

strategic priorities. 
» Detailed knowledge and experience of charity 

account and reporting. 
» Experience of private sector investments and 

fund raising. 
» Experience of systems development and 

implementation. 
» Experience of credit control and debt collection. 
» Experience of change management and people 

development. 
» Experience working across multiple entities and 

physical sites. 
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Person Specification continued... 
 
 

Essential Desirable 

Skills, Competency and Disposition 
 

» Ability to communicate clearly to a wide range of stakeholders 
and tailor their messaging to the group. 

» Strong business acumen and negotiation skills. 
» Strong financial management skills operating at a strategic level. 
» Strong strategic financial planning skills. 
» Clear analytical skills to enable exploration, evaluation and 

interpretation of information and data. 
» Strong decision-making skills with the ability to make decisions 

and recommendation based on analysis of options. 
» Capacity to work under pressure to meet deadlines and 

organisational priorities. 
» Able to demonstrate the ability and resilience to operate 

effectively in a challenging environment. 
» Excellent communication skills both written and oral. 

 
 
 

» A well-developed understanding of the 
independent education sector and the 
challenges it faces. 

» Experience of means-tested assessment of 
funding applications. 

» Experience of robust KPI reporting and 
accountability for finance departments 
performance. 

»  Knowledge of iSAMS and iFinance. 
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The Malvern Qualities 
All staff are expected to model and promote our 
Malvern Qualities which are: 

You should submit the following: 

» A completed application form (available alongside this
candidate information on the RSAcademics website).

» A covering letter addressed to Mr Rob Breare,
» Resilience
» Self – Awareness
» Open-mindedness
» Kindness
» Collaboration
» Risk-Taking

» Curiosity
» Ambition
» Independence
» Integrity
» Humility

Chief Operating Officer. The letter should explain
your reasons for applying.

Should you have any queries about uploading your 
application documents, please contact Jonathan Barnes, 
Head of Operations (Leadership Appointments) at 
applications@rsacademics.com. Jonathan can also be 
reached by calling our Head Office on 01858 383174. 

Hours and Benefits 
35 hours per week, Monday to Friday. However, a flexible 
approach to hours is required as well as attendance at 
Board meetings which are in the evening or on a 
Saturday morning. 

» 30 days’ holiday per annum plus public holidays.
» Contributory pension scheme with Scottish Widows

(successful candidates will be auto enrolled after
successfully completing 3 months service).

» Generous membership terms (family and personal)
for the College Sports Facility.

» Fee concessions for staff children at The Downs Malvern
and Malvern College. 

» Free on-site parking.
» Cycle-to-Work scheme.
» Free access to the Malvern College Library.
» Death in Service Insurance cover and Personal

Accident Insurance cover.

Application Process 
Interested candidates are invited to contact RSAcademics 
in the first instance to arrange a confidential discussion with 
the search consultant handling this appointment: 

Nina Lambert: NinaLambert@rsacademics.com 

The deadline for receipt of applications is 10.00am on 
Monday 29th November 2021. 

Applications should be made electronically to RSAcademics. 
To submit your application, please upload your documents 
according to the instructions on the RSAcademics website. 

MALVERN COLLEGE 

The process is as follows: 

» All applications will be acknowledged by email. If 
you have not received acknowledgement that your 
application has been received within two working 
days of sending it, please contact our Head Office 
by telephone.

» Longlist interviews will take place virtually on 
Thursday 2nd or Friday 3rd December.

» Shortlist interviews will take place at the School 
from Thursday 9th December (interview dates will 
be confirmed shortly).

RSAcademics is committed to promoting diversity and 
inclusion in schools. 

Founded in 2002 by Russell Speirs, RSAcademics 
specialises in schools, in the UK and internationally. 
The company advises on business strategy and strategic 
marketing, development and fundraising, leadership 
consultancy and the search and selection of Heads, 
Chairs of Boards, Bursars and other senior staff. 
Comprising a team of exceptional talent and experience, 
RSAcademics provides a high-quality service to schools 
with rigour, expertise and warmth. RSAcademics is 
committed to promoting diversity and inclusion in schools. 
Please visit www.rsacademics.com for more information. 

https://www.rsacademics.com/current-vacancies/finance-director-malvern-college
mailto:applications@rsacademics.com
mailto:applications@rsacademics.com
mailto:NinaLambert@rsacademics.com
https://www.rsacademics.com/current-vacancies/finance-director-malvern-college
http://www.rsacademics.com/
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General Requirements 
In accordance with the provisions of the Health and Safety 
at Work Act 1974 (as amended) and the Management of 
Health and Safety at Work Regulations 1999 (as amended) 
you must take reasonable care not to endanger yourself 
or other persons whilst at work. You comply with 
Malvern College’s legal duties for Health and Safety. 

It should be noted that the above list of duties and 
responsibilities is not necessarily a complete statement of 
the duties of the post. It is intended to give an overall view 
of the position and should be taken as guidance only. 

Malvern College is committed to safeguarding and 
promoting the welfare of its pupils and expects all 
employees to share this commitment. Employees must, 
at all times, have regard to the need to safeguard and 
promote the welfare of children in line with the provisions of 
the Children Act 2004 (as amended) and Keeping Children 
Safe in Education (as amended) and be fully aware of, and 
understand, the duties and responsibilities that apply to their 
role in relation to these requirements. All employees must 
attend appropriate training in accordance with College 
and local Safeguarding Board stipulations. 

This post is exempt from the Rehabilitation of Offenders 
Act 1974 and the School is therefore permitted to ask job 
applicants to declare all convictions and cautions (including 
those which are ‘spent’ unless they are ‘protected’ under 
the DBS filtering rules) in order to assess their suitability to 
work with children. 

Malvern College exists to provide a quality all round 
education for pupils aged 13 – 18 and is committed to 
safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share 
this commitment. Candidates must be prepared to undergo 
child protection screening and an Enhanced DBS check. 

You will be required to provide proof of your identity, right 
to work in the UK and qualifications during the selection 
process. We may seek references on short-listed candidates 
that will include questions about past disciplinary actions 
or allegations in relation to behaviour with children and 
may approach previous employers for information to verify 
particular experience or qualifications before interview. 
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